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11 May 2023 
 
 

To: Members of the Shavington-cum-Gresty Parish Council 
 
Dear Councillor, 

 
You are summoned to attend the Annual Parish Council meeting of the Shavington-cum-Gresty 
Parish Council to be held at 8PM on Wednesday 17 May at Shavington-cum-Gresty Village 
Hall, 159 Main Rd, Shavington, CW2 5DP. 
 
 
Your sincerely, 
 

 
Simona Garnero 
Parish Clerk 
 

 

AGENDA 
 

1 To elect the Chair and Vice-Chair of the Parish Council 
 

2 To consider the co-option of n.2 Councillors for the Gresty Ward (attached) 
 

3 To deliver Councillors’ Acceptance of Office forms and Register of Member Interest 
 

4 To receive and consider apologies for absence 
 

5 To note declarations of Members’ interest 
 

6 To confirm and sign the minutes of the Shavington-cum-Gresty Council Meetings hold 
on 3 May 2023 (attached) 

http://www.shavingtononline.co.uk/
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7  To consider and approve the terms of reference of Committees (attached) 

 

8 To consider the approval of Committee structures and nominations to new and existing 
Committees (to follow) 
 

9 To consider to adopt the General Power of Competence as set out in Localism Act 2011 
(attached) 
 

10 To consider and approve the Council meetings calendar 2023/2024 (attached) 
 

11 To consider and approve representations on outside bodies: 
 

a. Village Festival Committee  
b. Wybunbury United Charities  
c. Theo Steele Bequest 
d. Shavington Park Resident Liaison Group 

 

12 To review the Parish Council’s affiliation to Cheshire Association of Local Council 
(ChALC) 
 

13  To receive and consider the Council Fixed Asset List (attached) 
 

14 To confirm the Council’s adoption of: 
 
a. Shavington-cum-Gresty Standing Orders (attached) 
b. Shavington-cum-Gresty Finance Regulations (attached)  
c. Councillor Code of Conduct (https://shavingtononline.co.uk/councillor-code-of-

conduct/)  
 

d. Shavington-cum-Gresty Parish Council Data Breach Notification Policy 
(https://shavingtononline.co.uk/data-breach-notification-policy/) 

e. Shavington-cum-Gresty Parish Council Document Retention Policy 
(https://shavingtononline.co.uk/document-retention-policy/)  

f. Shavington-cum-Gresty Parish Council General Privacy Policy 
(https://shavingtononline.co.uk/general-privacy-notice/) 

g. Shavington-cum-Gresty Parish Council Internal Privacy Policy 
(https://shavingtononline.co.uk/internal-privacy-notice/)  

h. Shavington-cum-Gresty Parish Council Personal Data Complaints Policy 
(https://shavingtononline.co.uk/personal-data-complaints-policy/ ) 

i. Shavington-cum-Gresty Parish Council Subject Access Request Procedure 
(https://shavingtononline.co.uk/subject-access-request-procedures/ ) 

j. Shavington-cum-Gresty Parish Council Transparency Policy 
(https://shavingtononline.co.uk/transparency-policy/)  

k. Shavington-cum-Gresty Parish Council Employee Handbook 
(https://shavingtononline.co.uk/employee-handbook/)  

 

15 Internal auditor – to approve JDH Business Services as internal auditor for 2023/24 
 

16 To review and consider the following external support services and subscriptions: 

https://shavingtononline.co.uk/councillor-code-of-conduct/
https://shavingtononline.co.uk/councillor-code-of-conduct/
https://shavingtononline.co.uk/data-breach-notification-policy/
https://shavingtononline.co.uk/document-retention-policy/
https://shavingtononline.co.uk/general-privacy-notice/
https://shavingtononline.co.uk/internal-privacy-notice/
https://shavingtononline.co.uk/personal-data-complaints-policy/
https://shavingtononline.co.uk/subject-access-request-procedures/
https://shavingtononline.co.uk/transparency-policy/
https://shavingtononline.co.uk/employee-handbook/
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a. Beardmore Accountants for payroll service 
b. JDHBS as GDPR consultant 
c. Parish Online 

 

17 To review and consider the Council’s bank signatories: 
 

a. Cllr K Gibbs 
b. Cllr B Gibbs 
c. Cllr Hancock 
d. Cllr McIntyre 
e. Cllr Ferguson 
f. S Garnero (Parish Clerk) 
g. S Randle (Community Manager) 

 

18 To receive and consider updates from Committee Chairs in relation to meetings held 
since the previous Shavington-cum-Gresty Parish Council meeting on 5 April 2023 or 
any items arisen since then: 
 
Committee: Community and Engagement Committee  
Chair: Councillor K Gibbs  
 
Committee: Village Hall Committee  
Chair: Cllr McIntyre 

 
 

Committee: Environment and Recreation Committee  
Chair: Councillor Ferguson  
 
 

Committee: Finance & Strategy Committee  
Chair: Cllr Wain 
 
Committee: Staffing Committee  
Chair: Cllr Buchanan 
 
 

Committee: Planning Committee  
Chair: Cllr McIntyre 
Meeting held 5 April 2023) 
 
 

19 To note the YTD Parish Council finance position (attached) 
 

20 To note and approve all payments since 1 April 2023 (attached) 
 

21 To receive a report from the Village Beat Manager (attached) 
 

22 To consider making a response to the following planning applications:  
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a. Application: 23/1623N 
Proposal: Two storey and single storey extension(s) to rear, loft conversion 

with new gable end and dormer to rear elevation, re-submission of 
application No 23/0414N 

Location: 21, CREWE ROAD, SHAVINGTON, CHESHIRE, CW2 5JE 
National Grid Ref: 370218.5104 351440.3196 

 

23 To consider making responses to any urgent planning application consultations that 
have arisen since this agenda was published 
 

24 To note the date of the next Council Meeting – 7 June 2023 7:30PM 
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Report Statement 

 

Meeting:  Shavington-cum-Gresty Parish Council,  

 

Report Purpose: To provide Councillors with information 

regarding to the power to co-opt new Councillors.  

 

Version Control: v1 

 

Author:  Clerk 

 

 

1. Report Summary 

The report aims to provide Councillors with more information with regards to the Parish 

Council’s power to co-opt new Councillors. 

 

2. Background 

The Parish Council of Shavington-cum-Gresty is split in n.2 wards: Shavington Village and 

Gresty. 

 

Shavington Village had election in May, and the 10 available seats on the Council were filled. 

 

On the other side, the ward of Gresty didn’t attract any candidates, leaving n.2 post-election 

vacancies to be filled. 

 

Section 21 of the Representation of the People Act 1985 states that where an insufficient 

number of candidates is validly nominated at an ordinary local council election to fill the 

vacancies on the council, and provided that those elected constitute at least a quorum 

(three or one third of the total number of councillors, whichever is the greater), the council 

may co-opt any person or persons to fill the vacancies.  

 

For a period of 35 days from the day of the election 1 (26th June 2023) and before exercising 

the power of co-option, the Council does not have to give public notice of the vacancy or 

vacancies, although it might do so if it wishes. 

 

If the power of co-option is not exercised within 35 days, the principal authority may then 
exercise its powers to hold a further election or to take other appropriate action to fill the 
vacancies.  
 

3. Position 

 
1 in calculating which, Saturday, Sunday, Christmas Eve, Christmas Day, Good Friday, a Bank Holiday and a day appointed 
for public thanksgiving or mourning are excluded 
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Councillors need to consider whether (and when) to fill the n.2 vacant 

seats for the Ward of Gresty. 

 

There are two options:  

 

1. As per the Representation of the People Act 1985, the Council can fill the vacancies 

at the first Parish Council meeting or the one in June (deadline 26 June 2023) 

without giving public notice and subject to having enough candidates. 

2. After 26 June 2023, the Council will be able to fill the vacancy by co-option with its 

usual process - and only if within 14 days after public notice has been given at least 

10 electors haven’t called for an election. 

 

It worth noting that since the agenda was published, the following actions have been taken 

to promote the vacancies: 

 

a. N.2 posts on Shavington Online 

b. Agenda and agenda pack published on Shavington-cum-Gresty Parish Council 

c. Agenda published on Parish Council noticeboard. 

 

4. Community Impact 

Positive: transparency in decision making will support confidence in how the council takes 

its decision 

 

5. Governance 

Representation of the People Act 1985 

 

6. Financial Impact 

Nil 

 

7. Resource Impact 

Clerk time 

 

8. Wards Affected 

All 

9. Conclusions 

Councillors are asked to note the report and to consider whether of the options presented 

in this report is the most suitable and appropriate for the council. 
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Shavington-cum-Gresty Council 
Parish Council meeting 
Main Road, 
Shavington, Crewe 
CW2 5DP 
 
 

 
MINUTES of the meeting held on  

Wednesday 3 May 2023 
 

In attendance: Cllrs Adams, Buchanan, Ferguson, B Gibbs, K Gibbs, McIntyre, Wain 
 

                         

 

ScG/22/09/1 To receive and consider apologies for absence 

 Apologies were received and accepted from Cllrs Hancock and Moore 
 

ScG/22/09/2 To note declarations of Members’ interests 
 

 No declaration of interest was raised. 
 

ScG/22/09/3 To confirm and sign the minutes of the Shavington-cum-Gresty Council 
Meeting held on 5 April 2023 

  
RESOLVED: That the Minutes of the previous meeting are approved and signed 
as an accurate record. 
 

ScG/22/09/4 To consider to approve the Annual Governance Statement 2022/2023 by 
resolution  
 

  

Members NOTED the report. 
 
RESOLVED: that statements of the Annual Governance Statement are completed 
as follow:  
 

- Statement 1) yes;  
- Statement 2) yes;  
- Statement 3) yes;  
- Statement 4) yes;  
- Statement 5) yes;  
- Statement 6) yes;  
- Statement 7) yes;  
- Statement 8) yes.  
- Statement 9) not applicable. 
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RESOLVED: that the Chair and the Clerk are authorised to sign the Annual 
Governance Statement on behalf of the Council. 
 

ScG/22/09/5 To review and consider the Internal Auditor report  
 
To approve dates for the period of Public Rights:  
 

- Commencing on Monday 5 June 2023 and ending on Friday 14 July 

2023 

 

 Members NOTED the report. 
 
RESOLVED: that the dates for the period of Public Rights from Monday 5 June to 
Friday 14 July 2023 are approved. 
 

RESOLVED: that any outstanding issues raised in the Internal Auditor Report will 
be addressed by the Finance & Strategy Committee and reported back to Full 
Council throughout the year. 
 

ScG/22/09/6 To consider to approve Section 2 – Accounting Statemen 2022-2023 for 
submission to PKF Littlejohn LLP, external auditor  

 Members NOTED the reports. 
 
RESOLVED: that the Account Statements 2022/23 as shown by the Clerk are 
approved and signed by the Chairman on behalf of the Parish Council. 
 

ScG/22/09/7 To consider making a response to the following planning applications: 
 
 

a. Application: 23/0882N 
Proposal: Single storey extension to side 
Location: 8, CREWE ROAD, SHAVINGTON, CW2 5JB 
National Grid Ref 370290.4004 351376.1099 
 

RESOLVED: No comments 
 

b. Application: 23/1451N 
Proposal: Proposed three vehicle detached garage to house vehicles 
and ground implements with hay store to rear. 
Location: Greenbank Farm, CREWE ROAD, SHAVINGTON, CW2 5JB 
National Grid Ref 370453.421 351466.4155 

 
RESOLVED: No comments 
 

c. Application: 23/1383N 
Proposal: Continuation of existing boundary fence on privately owned 
land to prevent current issue of trespass and damage to property, where 
land is being used as a shortcut to somewhere else. Fence to extend 
over one side of the front edge boundary and finish at the opposite 
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properties boundary wall. Proposed works will have no impact upon any 
public highway or footpath. There is no right of pedestrian or vehicular 
access between the areas the fence will divide. 
Location: 10, THOMAS PALIN CLOSE, SHAVINGTON, CW2 5FS 
National Grid Ref 370285.2073 351850.8337 

 
RESOLVED: that the application is supported in principle, subject to the 
boundary fence being in line with the character of the area. 
 
 

ScG/22/09/8 To consider making responses to any urgent planning application 
consultations that have arisen since this agenda was published 
 

 No urgent planning application was received. 
 

ScG/22/09/9 To receive and consider an update on staffing matter 
 

  
The Clerk briefed Councillors with regards to staffing matter. 
 
Members NOTED the reports. 
 
RESOLVED: that the Clerk holiday plan for 2023/24 is approved and that the 
Clerk is authorised to work from Italy for 10 days in August 
 

ScG/22/09/10 To consider moving £89,796 from Shavington-cum-Gresty PC-Village Hall 
bank account to Shavington-cum-Gresty Parish Council bank account 
 

 The Clerk briefed Councillors on the item. 
 
Members NOTED the update. 
 
RESOLVED: that £89,796 are moved from the Shavington-cum-Gresty PC- 
Village Hall account to the Shavington-cum-Gresty Parish Council main bank 
account 
 
 

ScG/22/09/11 To note the date of the next Council Meeting – 17 May 2023 8PM 
 

 Members NOTED the date of the next Council meeting. 
 

 
 

Meeting Closed at 1942 hrs 

Chair: Cllr B Gibbs 

Clerk: S Garnero 
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Report Statement 

 

Meeting:  Parish Council 

 

Report Purpose: To present Committees ToRs for 2023/24 for 

Members’ consideration  

 

Version Control: v1 

 

Author:  Clerk 

 

 

1. Report Summary 

The report present Committees’ ToR for 2023/24 for Members’ consideration 

 

2. Background 

On May 2022, Shavington-cum-Gresty Parish Council resolved to review its structure, and 

adopted a new set of Term of References for the period 2022/23. 

 

Based on feedbacks received by Committees’ Chairs, the following amendments have been 

made to the original structures: 

 

- Monthly meetings of the Parish Council have been reintroduced (either formal or 

informal) 

- Quarterly meetings for Environment and Recreation Committee, instead of n.2 

meeting/year 

- Quarterly meeting for Village Hall Committee, instead of n.2 meeting/year  

 

3. Position 

Members are asked to consider and approve the Committees ToRs attached in Annex 1 

(Amendments are highlighted in yellow). 

 

4. Governance 

ScG Parish Council Standing Order 

LGA 1972 

 

5. Financial Impact 

None 

 

6. Resource Impact 

None 

 

7. Wards Affected 

All 
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8. Conclusions 

Members are asked to consider and approve the Committees ToRs 

attached in Annex 1 
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PARISH COUNCIL  
Approved by Shavington cum Gresty Parish Council on xxx 

 

 
 

12 Members of the Authority Quorum 4 

At least 9 meetings per year, schedule to be agreed at the Annual Council meeting in May 
 

Annual Council meeting is held in May, and then Council will meet in accordance with the 
Annual calendar of meetings. 
 
The Parish Council has full authority for all functions, duties and responsibility, but may 
delegate certain decisions to a committee, sub-committee or to an officer. It cannot legally 
delegate such decisions to an individual councillor. Certain decisions are reserved to Council 
either by legislation or the choice of the Council. 
 

Function of the Council 
Column 1 
 

Delegation of Function 
Column 2 

General Governance 
 

Adoption and amendment of any strategies and 
policies. 

None generally, but to receive advice from 
Finance and Strategy Committee as 
appropriate. 
 
Personnel policies delegated to Personnel 
Committee 
 

Approval of strategic projects None, but to receive advice from Finance 
and Strategy Committee as appropriate. 
 

Liaising with the Police and other outside bodies 
on matters pertaining to the Parish 

To individual committees as set out in their 
delegation, otherwise reserved for Council 
 

Approval of any Neighbourhood Plan for 
consultation or submission to Cheshire East 
Council. 
 

None, but drafts delegated to Planning 
Committee 

Adopting and changing the Constitution, 
Standing Orders, Standing Orders for Contracts 
or Financial Regulations 
 

None 

Approving of annual budget, Precept, and 
Medium-Term Financial Plan 
 

None, but to receive advice from Finance 
and Strategy Committee as appropriate. 

Any delegated decision which may mean a 
breach of Council Policy or Budget outside 
virement rules 

None 
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Election of the Chair, and Vice-Chair 
 

None 

Appointment of Chairmen and Vice Chairman of 
committees, established by Council. 
 

Council, or may delegate to individual 
committees 

Agreeing and/or amending the Terms of 
Reference for Committees, deciding on their 
composition and making appointments to them. 
 

None 

Appointment of Members or Officers to outside 
bodies 
 

None 

Granting of the Honorary Freedom of the Parish None 
 

Changing the name of the Parish Council 
 

None 

Making, amending, revoking, re-enacting or 
adopting Bylaws 
 

None 

To represent the view of the local community on 
matters of significance. 

None generally, but may be delegated to 
individual committees, through their terms 
of reference. 
 

Data Protection, Access to Information, Freedom 
of Information and Human Rights. 

Policy and Publication Scheme reserved 
to Council 
 
Strategic overview to Finance and 
Strategy Committee 
 

To institute or defend legal proceedings including 
proceedings for an injunction, to authorise the 
carrying out of works in default of a notice, and to 
lodge an appeal against any Court decision. 
 

None generally 
 
In cases of urgency, the Parish Clerk in 
consultation with Chair and Vice-Chair 

All powers of the Council (except those reserved 
to Council by legislation) in the case of a civil 
emergency (including health related emergency), 
limited to £10,000 expenditure in accordance with 
Financial Regulations. 
 

The Parish Clerk in consultation with two 
of: Chair, Vice-Chair or committee 
chairman subject to reporting justification 
to next Council. 

In cases where a civil emergency is over an 
extended period and which hinders the holding of 
normal meetings, non-urgent decisions will be 

The Parish Clerk in consultation with all 
members of Council or of the relevant 
committee subject to ratification at the next 
Council meeting. 
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taken in consultation with all members of 
committee or Council. 
 

Election issues and filling of vacancies None to Committee. 
 
Proper Officer to undertake all statutory 
notifications and actions to advise 
members as necessary. 
 

All duties of the Proper Officer under legislation, 
Standing Orders, Financial Regulations or 
Standing Orders for Contracts including issue of 
notifications and signing documents 
 

Parish Clerk 

 All duties of the Responsible Financial Officer 
under legislation, Standing Orders, Financial 
Regulations or Standing Orders for Contracts 
including issue of notifications and signing 
documents 
 

Parish Clerk or other officer designated by 
resolution of Council 

Nomination for attendance at conferences None 
 
Parish Clerk for Member training in 
accordance with policy. 
 

To do anything calculated to facilitate or 
conducive or incidental to the discharge of any 
function 
 

Council unless specifically delegated. 

Adoption of General Power of Competence None 

  

Personnel Issues 

To direct which post holders will be designated 
Proper Officer to the Council, Responsible 
Financial Officer and Data Protection Officer. 
 

None but may be on recommendation of 
Personnel Committee 

To determine the overall Staffing structure and 
approval of additional posts 
 

None but appointment, set out in Terms of 
Reference for Staffing Committee 

Confirming the appointment of Parish Clerk The appointment, subject to confirmation 
by Council is delegated to Staffing 
Committee. 
 

Other Personnel matters As set out in Terms of Reference for 
Staffing Committee 
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Health and Safety Policy – General Statement 
and Organisation 

None. Arrangements to Personnel 
Committee 
 

  

Quality and Integrated Management 

Conducting Best Value reviews if appropriate 
 

Finance and Strategy Committee 

Administration of the Complaints Procedure 
 

As set out in Complaints Procedure. 

  

Finance and Audit 

Authorisation of Payment of accounts Council/Finance and Strategy 
Committee/Parish Clerk/RFO in 
accordance with Financial Regulations 
 

Approval of Annual Return, Statement of 
Accounts and Governance Statement 
 

None 

Approval of Banking Arrangements and choosing 
insurance providers 
 

None but on advice of Finance and 
Strategy Committee 

Approval of Orders for work, goods or services 
and acceptance of tenders 
 

In accordance with Finance and 
Governance Committee TOR 

Audit arrangements In accordance with TOR of Finance and 
Strategy Committee 
 

Appointment of internal auditor and determining 
method of external auditor appointment. 
 

None 

Consideration of internal and external audit 
reports and response recommended by 
Committee or Sub- Committee. 
 

None 

Power to accept gifts, Local Government Act 
1972, S139 
 

None 

Power to participate in schemes of collective 
investment, Trustees Investments Act 1962 s11. 
 

None 

Power to borrow, Local Government Act 1972 
S111 and Sch. 13 
 

None 
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Writing off bad debts 
 

None 

Proceedings or other steps to recover debt owing 
to the Council 

RFO for routine action 
Finance and Strategy Committee to 
consider reports on aged debt and action. 
 

Annual review of Fees and Chargers 
 

None 

Approval of virements between committee 
budgets 
 

None 

  

Power to all Committees 

 
To undertake all functions delegated to them by 
Council.  
 
They may choose, because of uncertainty as to 
whether a function is delegated, or because of 
the sensitivity, controversy or seriousness of a 
matter, decide not to use the delegated power 
 

 
Committee 
 
Parish Clerk as set out in delegation 

To make spending and income 
recommendations to Finance and Strategy 
Committee and to Council during the Budget 
process 

Committee 

To arrange extra meetings or alter time/date of 
meetings 

Committee or Parish Clerk in consultation 
with Chair and/or Vice Chair 
 

To monitor actions on minutes of the Committee. 
 

Committee 

To manage services for which they are 
responsible within an approved budget and 
policy. 
 

Committee as delegated 
Parish Clerk as delegated 

To authorise spending/ issue works orders within 
budgets delegated to a committee 

Committee/Parish Clerk in accordance 
with Finance Regulations and Standing 
Orders for Contracts. 
 
For capital projects, an application is made 
to Council to access a rolling Capital Fund. 
 

To appoint sub-committees or working groups on 
a task and finish basis, in accordance with 

Committee 
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Standing Orders, and appointment of their Chair 
and Vice Chair 
 

To appoint non-Parish Councillors Members to 
the Committee as representative of the 
community 

All Committee – except for Finance 
&Strategy and Staffing Committee 

  

Land 

Power to acquire by agreement, to appropriate, 
to dispose of, Local Government Act 1972 s124, 
126,127. 
 

None 

Power to accept gifts of land, Local Government 
Act 1972 s139. 
 

None 

Power to acquire land for open spaces, Public 
Health Act 1875, S164; Open Spaces Act 1906, 
S9 and10 
 

None 

To decide arrangements for the closure of the 
Council offices in the Christmas/New Year period 
in consultation with Chair and Vice-Chair 
 

Parish Clerk 

  

Delegated Services 

To take on services from other local authorities or 
public bodies (LGA 1972, Sec 101, 111 and 112 
or Localism Act 2011) 
 

None 

To undertake services for another local authority 
or public body 
 

None 

  

Planning and Development Control 

To make observations on major or controversial 
planning applications referred to it by Planning 
Committee. 
 

None. 

To make observations on Planning consultation 
documents from the Principal Council or other 
bodies. 
 

None for Local Plan or HS2 Project, but to 
receive recommendations from Planning 
Committee. 

All other Planning and Building Control matters. 
 

Planning Committee 
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NB. Any actions delegated to the Parish Clerk/Proper Officer may in his/her absence 
be undertaken by the nominated deputy or deputies, if the matter cannot wait until the 
Parish Clerk’s return. 
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COMMUNITY & ENGAGEMENT COMMITTEE  
Approved by Shavington cum Gresty Parish Council on xxx 

 

 5 Members of Authority Quorum 3 

 Meeting will take place every 3 months 
 

 To communicate with the whole Parish, via a variety of platforms (on-line and off-line) with the 
aim to support an active and informed community.   
 
To bring Shavington-cum-Gresty together by hosting, commissioning, or sponsoring events for 
the benefit of its residents and the wider community.  
 
To lead on the branding and marketing of Shavington-cum-Gresty. 
 
All non-committee members may attend meetings of the Committee except for confidential 
items or matters relating to grievance or discipline and speak at the Chairman’s discretion but 
are unable to vote. 
 

 Function of the Committee 
 

Delegation of function 

 PR and Promotion 

1 To co-ordinate and promote access to Council services 
and assets and public information and to advise Council 
on a Communications and Marketing Strategy 
 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

2 To promote the public face of the Council through the 
management of public and media relations. 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

3 To promote implementation of the Council's strategies in 
respect of corporate marketing and communication 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

4 To advise Council on adoption of a Publicity Code, 
Transparency Code and Protocol on communication 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

5 To co-ordinate and deliver the Parish Newsletter 
(including content type, distribution, advertisements and 
advertisers). Ensuring the newsletter remains relevant to 
the community it serves. 
 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

6 To oversee the Parish Council website Strategic overview to Committee 
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Operational management to Parish 
Clerk 
 

   

 Community engagement  

7 To determine the Parish Council’s Events Programme for 
the coming year, or other time frame as agreed by the 
Council. 

Strategic overview and approval of 
programme to Committee. 
 
Operational management to Parish 
Clerk 
 

8 To ensure and deliver an events programme that caters 
for a wide range of tastes and differing age ranges and 
appeals to both residents and visitors. 
 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

9 To organise, or partner others to organise events which 
promote Shavington-cum-Gresty, or help strengthen 
communities. 
 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

10 Promotion and protection of the Brand image including 
advertising campaigns. 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

11 To use the opportunities provided by the events 
programme to raise the profile of Shavington-cum-Gresty 
 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

12 To monitor the PCSO activities within the community 
 
 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

13 To set and review the PCSO priorities within the Parish Committee 
 
 

14 To inform the PCSO of any intervention needed and to 
highlight any major issues of concern to the main Council 

Strategic overview to Committee 
 
 
Operational management to Parish 
Clerk 
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15 Provision, directly or indirectly of Christmas lights within 
the Parish, Local Government Act 1972. s 144 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

16 To have an oversight of working groups formed to support 
special events and promotional projects and to give 
support and advice. 
 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

17 Power to provide entertainment and support for the arts, 
Local Government Act 1972, S145 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

18 To support local tourism initiatives to promote 
Shavington-cum-Gresty 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

 
NB. Any actions delegated to the Parish Clerk/Proper Officer may in his/her absence 
be undertaken by the nominated deputy or deputies, if the matter cannot wait until the 
Parish Clerk’s return.  
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COMPLAINTS COMMITTEE 
Approved by Shavington cum Gresty Parish Council on xxx 

 

5 Members of Authority Quorum 3 

Meeting as and when required 

To consider any complaints which the Clerk requires Council to review and action, in 
accordance with the Council’s Complaints Policy and Procedures.  
 
All non-committee members may attend meetings of the Committee except for confidential 
items or matters relating to grievance or discipline and speak at the Chairman’s discretion, but 
are unable to vote. 
 

Function of the Committee Delegation of function 

 

To consider complaints that cannot be satisfied 
by informal measures; the intention being that 
complaints are always dealt with as quickly as 
possible to avoid escalation.  
 

Committee 

To consider any other matters delegated to the 
Committee by the Council. 
 

Committee 

 
NB. Any actions delegated to the Parish Clerk/Proper Officer may in his/her absence 
be undertaken by the nominated deputy or deputies, if the matter cannot wait until the 
Parish Clerk’s return.  
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ENVIRONMENT AND RECREATION 

COMMITTEE 
Approved by Shavington cum Gresty Parish Council on xxx 

 
 

 5 Members of the Authority Quorum 3 

 Meeting will take place every 4 months 
 

 The Committee’s objective is to improve the quality of life in Shavington-cum-Gresty by 
providing and maintaining local amenities, allotments and environment in an efficient, 
cost effective and environmentally sustainable way. 
 
All non-committee members may attend meetings of the Committee except for 
confidential items and speak at the Chairman’s discretion but are unable to vote. 
 

 Function of the Council 
Column 1 

Delegation of Function 
Column 2 

  

1 To manage the operation of all open spaces, playing 
fields, playgrounds and allotments under the 
responsibility of the Council. 

Committee  
 
Parish Clerk for routine 
management 
 

2 To recruit, appoint, review and regularly monitor the 
ground maintenance contracts to guarantee value for 
money for the Council.  
 
 

Committee  
 
Parish Clerk for routine 
management 
 
Council for everything without 
budgetary allocation. 
 
Parish Clerk for emergency 
works in line with Finance 
Regulation, subject to 
reporting justification to next 
Council 
 

3 To monitor the maintenance of all open spaces 
particularly the Village Hall patio garden and war 
memorial and ensure that they are in safe condition for 
their use by the public. 

Committee  
 
Parish Clerk for routine 
management 
 
Council for everything without 
budgetary allocation. 
 
Parish Clerk for emergency 
works in line with Finance 
Regulation, subject to 
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reporting justification to next 
Council 
 

4 To ensure that all the council’s green spaces and 
flower beds are managed effectively to provide a 
pleasant and safe environment for residents and 
visitors to the Parish. 
 

Committee 
 
Parish Clerk for routine 
management 
 

5 To encourage engagement with the community, 
interest groups and external bodies, to assist in the 
conservation and enhancement of council green 
spaces and flower displays. 
 

Committee 
 
 

6 To consider and where relevant determine, in 
association with appropriate other bodies, the 
arrangement and presentation of flower beds, green 
areas and other relevant matters on Council property 
 

Committee 
 
 

7 To undertake and monitor health and safety 
inspections of all playground equipment, and arrange 
for remedial works where recommended. 

Committee  
 
Parish Clerk for routine 
management 
 
Council for everything without 
budgetary allocation. 
 
Parish Clerk for emergency 
works in line with Finance 
Regulation, subject to 
reporting justification to next 
Council 
 

8 To keep under review opportunities to secure funding 
support from external sources 
 

Committee 

9 To liaise with outside companies/agencies on amenity 
issues 

Committee  
 
Parish Clerk for routine 
management 
 
Council for everything without 
budgetary allocation. 
 
Parish Clerk for emergency 
works in line with Finance 
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Regulation, subject to 
reporting justification to next 
Council 
 

10 To review and recommend all the charges and fees 
relating to the Council’s allotments sites 
 

Committee  
 

11 To oversee the management, maintenance, upkeep 
and improvement of the allotment sites, work to ensure 
that allotment plots are maintained to a high standard 
and to maximise the occupancy of the Council’s 
allotments sites 
 

Committee  
 
Parish Clerk for routine 
management 
 

12 To develop, oversee and promote projects that relate 
to the upgrading and improvement of the Council’s 
allotments sites 
 

Committee  
 

13 To be responsible for monitoring the terms laid out as 
part of Allotment policy 
 
To draft and recommend policies relevant to this 
Committee to Full Council 
 

Committee  
 

14 To ensure that repairs and maintenance of benches 
owned by the Parish Council are carried out  

Committee  
 
Parish Clerk for routine 
management 
 
Parish Clerk for emergency 
works in line with Finance 
Regulation, subject to 
reporting justification to next 
Council 

 
 
NB. Any actions delegated to the Parish Clerk/Proper Officer may in his/her absence 
be undertaken by the nominated deputy or deputies, if the matter cannot wait until the 
Parish Clerk’s return. 
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FINANCE AND STRATEGY COMMITTEE 
Approved by Shavington cum Gresty Parish Council on xx 

 

 5 Members of Authority Quorum 3 

 Meeting will take place every 3 months 
 

 To take a strategic overview of Council operations and ensure that strategy is coordinated 
across all committees in line with the strategic agenda set by members. 
 
To oversee the general operations of the Council in areas such as finance, policy review, 
budget management, audit, risk management. 
 
All non-committee members may attend meetings of the Committee except for confidential 
items or matters relating to grievance or discipline and speak at the Chairman’s discretion 
but are unable to vote. 
 

 Function of the Committee Delegation of function 
 

1 To advise Council on Financial Regulations, 
Standing Orders and Standing Orders for 
Contracts. 
 

 
Committee 

2 To ensure that there is a rolling programme of policy 
and governance reviews in accordance with agreed 
“review” dates. 
 

 
Parish Clerk  

3 To advise Council on the Constitution and all policy 
documents not specifically allocated to other 
standing committees 
 

Committee 

   

 Finance 

4 To be responsible for the overall management and 
control of the finances of the Council  

Council to approve banking 
arrangements Committee for strategic 
review 
 
RFO/Parish Clerk in accordance with 
Financial Regulations and for 
operational management 
 

5 To monitor the Council's capital and revenue 
budgets 
 

Committee/RFO in accordance with 
Financial Regulations. 

6 Approval of variation, overspend, and virement in 
accordance with financial regulations 
 

Committee, Parish Clerk and RFO as 
set out in Financial Regulations 

7 To authorise payments in accordance with 
Financial Regulations 

Committee, Parish Clerk and RFO as 
set out in Financial Regulations 
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8 Approval of Orders for work, goods or services 
acceptance of tenders 
 

Council/Committee/Proper 
Officer/Parish Clerk in accordance 
with Financial Regulations and 
Standing Orders for Contracts. 
 
Parish Clerk to approve or vary lists of 
approved contractors subject to 
Financial Regulations or Standing 
orders 
 

9 To make recommendations to the Council on 
Budget and Precept requirements. 

Committee 
 
RFO/Parish Clerk to prepare draft 
Budget and Budget Report  
 

10 To advise on the financial implications of proposed 
new policies or services including potential costs 
and sources of revenue. 
 

Committee 
 

11 To advise Council on borrowing policy, investment 
and treasury management 
 

Committee 
 

12 To regularly monitor the performance of all funds 
invested. 
 

Committee, Parish Clerk/RFO 

13 To supervise the Council's insurance 
arrangements. 

Parish Clerk/RFO for renewal and 
operational matters. 
 
Committee for overview, tendering 
and changes of cover. 
 

14 To supervise the Council's banking arrangements. RFO/Parish Clerk 
 
Authorised signatories to authorise 
mandate and payments in accordance 
with Financial Regulations 
 

15 To be responsible for all matters related to the full 
range of financial and accountancy functions. 

Committee for Strategic overview 
 
RFO/Parish Clerk for operational 
management 
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16 To consider reports on outstanding debts due to the 
Council and to undertake recovery or write off. 

Committee for aged debt in 
accordance with Financial 
regulations. 
 
RFO for routine actions to recover 
 

17 Authorisation of investments and debt repayment in 
accordance with the Council's Policy 
 

Committee 

18 To authorise all leasing arrangements for the 
acquisition of vehicles, plant and equipment within 
approved budgets 
 

Committee/Parish Clerk in 
accordance with Financial 
Regulations 
 

 Procurement 

19 To co-ordinate and oversee the Council’s Corporate 
Procurement and advise it on policy. 
 

Committee for strategic overview 
 
Parish Clerk for operational 
management in accordance with 
Financial Regulations, Standing 
orders  
 

 Information Technology Services 
 

20 To oversee the use of information and other 
technology in support of the Council’s business and 
service commitments. 
 

Operational management to Parish 
Clerk  
 
Strategic Overview to Committee and 
Contracts within approved budget. 
 

21 To approve all security arrangements of the Council 
in respect of computers and financial issues. 
 

Committee/Parish Clerk/RFO in 
accordance with Financial 
Regulations 
 

22 To oversee the implementation and maintenance of 
the Council’s Accessibility and Transparency Policy  

Committee for strategic overview 
 
Parish Clerk for operational 
management in accordance with 
Financial Regulations, Standing 
orders  
 

 Performance and Business Management 

23 Approval and monitoring of Corporate Business 
Plan 

Committee 
 
Parish Clerk to determine underlying 
Action and Project Plans 
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24 Approval of Operating Procedures Committee for initial Financial 
Procedures 
 
Parish Clerk for other procedures and 
updating financial procedures 
 

25 Approval, design, planning of strategic projects 
 

Committee 

26 To seek and maximise the benefits of external 
funding and have a strategic overview of all funding 
opportunities and how to better allocate these to the 
Council’s projects 
 

Strategic overview to Committee 
 
Operational management to Parish 
Clerk 
 

 Asset Management 

27 To have oversight of assets and the transfers of 
assets. 
 

Committee 

28 Maintenance of the Asset Register 
 

Parish Clerk 

29 Corporate landlord management, repair and 
maintenance. Leasing & licensing of Council land 
and buildings 

Council for acquisition and disposal 
Strategic overview to Committee 
 
Parish Clerk for operational 
management 
 

 Public Buildings 

30 Power to provide and encourage the use of 
conference facilities, Local Government Act 1972, 
S144 
Power to  
provide public buildings and halls, Local 
Government Act 1972, S215 
 
Power to provide and equip community buildings, 
Local Government Act 1972, s 133 
 

Committee for strategic overview 
 
Parish Clerk for operational 
management 
 

31 Power to provide and equip community centres for 
use of clubs having athletic, social or recreational 
objectives, Local Government 
(Miscellaneous Provisions) Act 1976 S19. 
 

Committee for strategic overview 
 
Parish Clerk for operational 
management 
 

 Audit 

32 To maintain and have oversight of Member Audits. Committee 
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Parish Clerk to support with operating 
procedures 
 

33 To undertake any actions recommended following 
Member Audits and to have overview of risk 
management 

Committee (Council if change of policy 
required). Council to receive external 
audit report. 
 
Parish Clerk/RFO to manage in 
accordance with Financial 
Regulations and to undertake all 
statutory actions to facilitate audits 
and returns. 
 

34 Final Internal and External Audit Reports 
 

Committee to advise Council on 
response 

 Information and Data Protection 

35 Policy on Data Protection, Access to Information, 
Freedom of Information and Human Rights. 
 

Advice to Council 

36 Decisions on issues relating to Data Protection and 
Human Rights. 

Strategic overview and monitoring to 
Committee 
 
Parish Clerk to renew Data Protection 
Registration, make amendments as 
necessary, respond to routine 
requests for information and matters 
raised by the Information 
Commissioner or Data Protection 
Officer. 
 
Parish Clerk to update Privacy notices 
of all categories. 
 

37 Decisions on issues relating to Access to 
Information and Freedom of Information. 

Committee for strategic overview 
 
Parish Clerk to ensure Publication 
Scheme and Information Guide up to 
date, all requests for information are 
dealt with according to legislation and 
policy and respond to matters raised 
by the Information Commissioner. 
 

   

 Ethical Framework 



Shavington-cum-Gresty, Shavington-cum-Gresty Parish Council 17.05.2023 
Agenda Item 7 

 

 

38 To monitor and control the Council’s Code of 
Conduct and related protocols 

Strategic overview and monitoring to 
Committee. 
 
For Officer delegation see Council 
ToR 
 

 
NB. Any actions delegated to the Parish Clerk/Proper Officer may in his/her absence 
be undertaken by the nominated deputy or deputies, if the matter cannot wait until the 
Parish Clerk’s return. 
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PLANNING COMMITTEE 
Approved by Shavington cum Gresty Parish Council on xxx 

8 Members of the Authority Quorum 3 

Meeting will take place monthly 
 

To oversee all planning, environmental and regulatory matters, and to recommend policy to 
Council on these matters including housing and transportation. 
 
All non-committee members may attend meetings of the Committee except for confidential 
and speak at the Chairman’s discretion but are unable to vote. 
 
 

Function of the Council 
Column 1 

Delegation of Function 
Column 2 

 
Planning and Development Control 
 
To make observations on all Planning 
applications; Listed Building 
applications; Conservation Area 
consents; Certificates of Existing or 
Proposed Lawful Use or Development; 
Display of Advertisement Regulations; 
and development involving 
telecommunications, including prior 
notification determinations 
 
Referring any Planning enforcement 
issue to the principal Council 
 
 3    To make observations on all 
planning aspects and licensing aspects 
of waste applications or mineral 
applications. 
 
 4    To comment on Tree Preservation 
applications or the making of   Orders. 
 
 
 
5. To respond to consultations from 
adjoining authorities outside of Cheshire 
East Borough. 
 
 
 

 
Committee 
 
Parish Clerk after consultation with Members, if 
there is not time for reference to Committee, 
subject to reporting the matter to the next meeting. 
 
Committee may decide that with a major or 
particularly controversial application, to make 
recommendations for determination by Council.  
 
 
 
Parish Clerk 
 
 
Committee 
 
 
 
 
Committee 
Parish Clerk after consultation with Members, if 
there is not time for reference to Committee, 
subject to reporting the matter to the next meeting. 
 
Committee 
Parish Clerk after consultation with Members, if 
there is not time for reference to Committee, 
subject to reporting the matter to the next meeting. 
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6. To make observations on Planning 
consultation documents from Cheshire 
East Council or other bodies. 
 
7. To make observations at the time of 
planning appeals and to authorise 
witnesses on behalf of the Council. 
 
8.To make observations on Hazardous 
Substance applications. 
 
9.Making observations on applications 
for amendments to planning and other 
related consents previously granted by 
any authority or making observations on 
applications for the discharge of 
conditions in respect of planning 
permissions and other related consents 
issued. 
 
10.Making observations on applications 
and other actions in relation to hedge 
rows. 
 
 
11. Making observations and 
recommendations on Street naming or 
numbering. 
 
12. To liaise with the district council on 
any matter relating to building control. 
 
13. To monitor proposals from 
developers under Section 106 
Agreements or Community Infrastructure 
Levy. 
 
14.To request a Cheshire East councillor 
to “call in” applications to be determined 
by the Development Control Committee. 
 
 
 

Committee, except Local Plan or HS2 Project 
which are reserved for Council. 
 
 
 
Committee 
 
 
Committee 
 
 
Committee 
 
 
 
 
 
 
 
 
Committee 
 
 
 
 
Parish Clerk after consultation with Members, if 
there is not time for reference to Committee, 
subject to reporting the matter to the next meeting. 
 
Committee 
 
 
Parish Clerk 
 
 
 
 
Committee 
Parish Clerk with the written approval of all 
Committee members, if there is not time for 
reference to Committee, subject to reporting the 
matter to the next meeting. 
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15.To undertake the Council’s role in the 
making, review or management of 
conservation areas 

 
Committee 
 

 
Strategic Planning 
 
1.Making observations on Local Plan, 
HS2 Project or Waste and Mineral Plans 
 
 
2.Making observations on 
supplementary planning documents or 
non-statutory plans. 
 
3.To oversee the Council’s role in 
preparing, reviewing and monitoring the 
Neighbourhood Plan. 
 
4.Planning Guidance and Policy by the 
Parish Council 

 
 
 
Council on the advice of Committee for Local Plan 
& HS2 Project. 
Committee for Waste & Mineral Plans. 
 
 
Committee 
 
 
Committee 
Approval of Plan reserved to Council. 
 
 
Committee to oversee and recommend 
Approval reserved to Council 

Licensing  
 
1.Making observations on any matter 
relating to gaming or gambling 
 
2.Making observations on applications 
and other matters under the Licensing 
legislation. 
 

 
 
Committee 
 
 
Committee 
Parish Clerk after consultation with Members, if 
there is not time for reference to Committee, 
subject to reporting the matter to the next meeting. 
 

Housing 
 
1.Parish Council Policy or response to 
consultation on Cheshire East Policy. 
 
2.To take a lead on other housing 
matters including landlord supervision 
and design guidance. 
 

 
 
None, but on advice from Committee. 
 
 
 
Committee. 

Environment & Sustainability 
 
1.To promote the environmental 
wellbeing of the Parish. 
 
 

 
 
Policy reserved by Council on recommendation of 
Committee 
Committee under the direction of Council 
Parish Clerk for operational matters 



Shavington-cum-Gresty, Shavington-cum-Gresty Parish Council 17.05.2023 
Agenda Item 7 

 

 

 
 
2.Conservation of the built & natural 
environment 
 
 
3.To lead on the sustainability of the 
Council as an organisation and to 
approve and action environmental 
audits. 
 
4.Issues involving ancient monuments & 
areas of archaeological interest. 
 
 
5.To promote environmental awareness. 
 
 
6.To lead the Parish to address climate 
change, sustainability and transition. 

 
 
Strategic overview to Committee within budget 
Operational management to Parish Clerk  
 
 
Strategic overview to Committee within budget. 
Operational management to Parish Clerk 
 
 
 
Strategic overview to Committee  
Parish Clerk for operational matters. 
 
 
Strategic overview to Committee  
Parish Clerk for operational matters. 
 
Strategic overview to Committee  
Parish Clerk for operational matters. 
 

Environmental & Public Health 
 
1.Power to utilise well, spring or stream 
to provide facilities for  water supply, 
Public Health Act 1936, S125 and power 
to deal          with ponds & ditches, Public 
Health 1936, S260. 
 
2. To liaise with the relevant authorities 
in cases of public health/ environmental 
nuisance, drainage matters, pollution, or  
animal welfare issue. 
 
   3.To make observations on any public 
health/ environmental licence or 
registration application (other than under 
the Licensing Act). 
 
 Waste & recycling 
 

 
 
Power & Strategic overview to Committee 
Operational management to Parish Clerk 
 
 
 
 
 
Petitions to Committee 
Parish Clerk in other cases 
 
 
Committee 
Parish Clerk in consultation with Chair of the 
Committee in cases of urgency 
 
 
Strategic overview to Committee 
Operational management to Parish Clerk 

Strategic Highways & Transportation 
 
1.To take policy lead on the Local 
Transport Plan and general 

 
 
Committee for strategic overview & to advise 
Council. 
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transportation issues including HS2 
related activities. 
 
 
2.To respond to consultation on any 
temporary or permanent highways 
changes. 
 
 
3.Power to complain to Highway 
authority as to unlawful stopping up or 
obstruction of highway or unlawful 
encroachment on roadside land. 
 
4.Consent for ending maintenance at 
public expense or stopping up or 
diversion of highway 
 

Parish Clerk for operational matters 
 
 
 
Committee 
Parish Clerk after consultation with Members, if   
there is not time for reference to Committee, 
subject to reporting the matter to the next meeting. 
 
Committee 
Parish Clerk after consultation with Members, if 
consensus view 
 
 
 
Committee  
 

Commemorative Bench Trail 
 
1.To oversee the Commemorative 
Bench Trail and to respond to residents’ 
application  
 
 
2.To identify and approve location of 
Commemorative Bench Trail in the 
Parish 
 
3.To authorise removal or re-placement 
of benches  
 
 

 
 
Committee 
Parish Clerk after consultation with Members, if   
there is not time for reference to Committee, 
subject to reporting the matter to the next meeting. 
 
Committee 
 
 
 
Committee 
Parish Clerk after consultation with Members, if   
there is not time for reference to Committee, 
subject to reporting the matter to the next meeting. 
 

 
 
NB. Any actions delegated to the Parish Clerk/Proper Officer may in his/her absence 
be undertaken by the nominated deputy or deputies, if the matter cannot wait until the 
Parish Clerk’s return. 
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STAFFING COMMITTEE 
Approved by Shavington cum Gresty Parish Council on xx 
 
 

 5 Members of Authority  Quorum 3  

 Meeting will take place every six month   
 To provide effective and professional staff management of all matters related to the 

employees of the Parish Council.   
 
All non-committee members may attend meetings of the Committee except for 
confidential items or matters relating to grievance or discipline and speak at the Chair’s 
discretion but are unable to vote.  
  

 Function of the Committee  Delegation of function  

1   
All delegated functions as set out in the Terms of 
Reference and Delegation of Council   
  

  
Committee  

2   
To recommend to Council the overall Staffing 
structure and approval of additional posts.   
  

  
Parish Clerk reserved for Council   
 
All other staff to Committee 
including payment of honoraria 
providing within agreed budget.    

3   
To recommend to Council Personnel policies and 
Employee Handbook   
  

  
Committee   
   

4   
Management and Appointment of Staff (Local 
Government Act 1972 s112-119)   
  

Recommend appointment of new 
Parish Clerk to be endorsed by 
Council   
  
Selection of long list by Parish Clerk 
with personnel assistance if 
appropriate   
  
Selection of final short list – Chair 
and Vice Chair of the Council and 
Chair of the Staffing Committee   
 
Final Interview – Committee and 
Chair of the Council  
  
Parish Clerk for casual staff and 
temporary appointments to 
approved positions below Scale 
Point 23   
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Decision on whether to fill vacant 
positions is delegated to Parish 
Clerk.   
  
Decision on recruitment of contract 
staff or interim contract staff to 
Committee   
  
Management of staff in accordance 
with Council policy, procedures and 
budget to Parish Clerk.  
   

5   
Disciplinary matters under the Council’s Disciplinary 
Procedure.   
  

Parish Clerk with appeal to Staffing 
Committee   
  
Staffing Committee in the case of 
the Parish Clerk with appeal to 
Complaints Committee (only 
members not on Staffing 
Committee)   
  
Dismissal of Parish Clerk to be 
ratified by Council   

6   
Determination of individual grading issues and job 
evaluation   
  

  
Committee, except Parish Clerk 
reserved to Council   
  

7   
Issues relating to the Local Government Pension 
Scheme as it affects individual employees and 
administration of retirement.   
  

Committee (Council in case of 
Parish Clerk)   
  
Administration of retirement in 
cases of permanent ill health, after 
appropriate medical advice  
  
Pensions Discretions Policies to 
Committee   

8   
Approval of job descriptions and person 
specifications and all contracts of employment   
  

  
Committee to approve except 
Council in the case of Parish Clerk   
  
All Councillors to be given the 
opportunity to comment on the draft 
job description and person 
specification before final committee 
approval. 
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9   

Absence issues under the Council’s Attendance 
Management Guidelines.   
  

  
Parish Clerk except Committee in 
the case of Parish Clerk   
  

10   
To place staff at the disposal of other local 
authorities for the purpose of joint arrangements or 
Partnership working   
  
  

  
Council   
  

11   
Competence Procedure   
  

Parish Clerk except Committee in 
the case of Parish Clerk   
  

12   
Issue of Contracts of Employment   
  

Parish Clerk except Committee in 
the case of Parish Clerk   
  
Model Contract approved by 
Committee   
  

13   
Redundancy and Redeployment  
  

  
Committee   
  

14   
Monitoring Equalities Policy in relation to 
employment   
  

  
Committee   
  

15 Approval of Officer Codes of Conduct, supplements 
and Member – Officer Protocol   
  

 Council   
  

16   
Health and Safety   
  

Committee for approval of Policy 
other than General Statement and 
organisation which are reserved for 
Council   
  
Committee to oversee 
responsibilities for Council within 
budget and policy   
  
Parish Clerk for routine 
management   

17   
Grievance Procedure   
  

Parish Clerk, except Committee in 
the case of Parish Clerk   
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18   
Administration of other Staffing procedures   
  

Parish Clerk, except Committee in 
the case of Parish Clerk   
  

19   
Employee Development Review and assessment at 
end of Probationary period   
  

Parish Clerk for all staff, often 
delegated to direct manager.   
  
Chair of Council, Staffing Chair and 
one other Member of Committee for 
Parish Clerk  

20   
Training and Development Plan for all employees  

 
Parish Clerk   
 
Chair of Staffing in case of Parish 
Clerk 
  

21 To review employees pay awards and increments 
for recommendation to Full Council for approval   
 

Committee 

 
NB. Any actions delegated to the Parish Clerk/Proper Officer may in his/her absence 
be undertaken by the nominated deputy or deputies, if the matter cannot wait until the 
Parish Clerk’s return.  
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VILLAGE HALL COMMITTEE  
Approved by Shavington cum Gresty Parish Council on xxx 

 

 5 Members of the Authority Quorum 3 

Meeting will take place every 4 months 
 

To advise, recommend and assist with the management of Shavington-cum-Gresty Village Hall on 
behalf of the Council. 
 
To ensure that the facility is managed in the best interests of the community and to ensure the 
efficient and effective allocation of resources. 
 
To approve, implement and review plans to meet the Village Hall occupancy target set yearly by 
the Council and improve sustainability of the Village Hall 
 
All non-committee members may attend meetings of the Committee except for confidential items 
and speak at the Chairman’s discretion but are unable to vote. 
 

Function of the Council 
Column 1 

Delegation of Function 
Column 2 

   

1 To manage the use of Shavington-cum-Gresty Village 
Hall and collect appropriate hiring fee 

Village Hall Committee and Parish 
Clerk for routine management 

2 To ensure the facility is kept in a properly maintained 
condition with specific attention to: 
 
Internal/external cleaning 
The repair of damage to the facility and other 
improvements as may be necessary from time to time 
Health & Safety regulations and requirements 
 

Village Hall Committee within budget 
 
Council for everything without 
budgetary allocation. 
 
Parish Clerk for emergency works in 
line with Finance Regulation, subject 
to reporting justification to next 
Council 

3 To monitor and ensure the essential supplies are 
available for staff, PCSO, and Hall hirers 

Parish Clerk within budget 
 
Parish Clerk for emergency works 
without budgetary allocation (up to 
£1,000), in line with Finance 
Regulation, subject to reporting 
justification to next Council 
 

4 To monitor and manage the relationship between 
Shavington-cum-Gresty Parish Council and 
Shavington Primary School with regards to the shared 
used of the Shavington Primary School’s Car park 
(main road). 
 

Village Hall Committee within budget 
 
Parish Clerk for routine management 
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5 To advise and seek permission from Council for any 
proposed major works the Committee considers 
necessary, prior to any action being taken 

Village Hall Committee within budget 
 
Council for everything without 
budgetary allocation. 
 
Parish Clerk for emergency works in 
line with Finance Regulation, subject 
to reporting justification to next 
Council 
 

6 To provide Council with its recommendations for fees 
and charges for the use of the Village Hall. And to 
review and provide recommendations on the annual 
budget 
 

Village Hall Committee 

7 To suggest and implement alternative revenue sources 
(fundraising, special events, discount, coupons..)  

Village Hall Committee and/or Parish 
Clerk subject to reporting justification 
to next Council 
 

8 To consider and grant free use of the building and/or 
the car park where there is a clear community value on 
an ad-hoc basis 
 

Village Hall Committee and/or Parish 
Clerk in consultation with the Chair 
and Vice-Chair of the Village Hall 
Committee subject to reporting 
justification to next Council 
 

9 To suggest, implement and deliver temporary 
displays/exhibitions/ decorations in the Hall (e.g. 
Christmas lights, poster displays, installations,)  

Village Hall Committee and/or Parish 
Clerk subject to reporting justification 
to next Council within budget 
 
Council for everything without 
budgetary allocation. 

10 To define, implement and deliver marketing strategy 
within budget to ensure optimum occupancy 
 

Village Hall Committee and/or Parish 
Clerk or Community Manager subject 
to reporting justification to next 
Council 

11 To review the occupancy of the hall to inform the 
pricing structure 

Village Hall Committee and/or Parish 
Clerk subject to reporting justification 
to next Council 
 

12 To monitor the YTD Committee budget Village Hall Committee 
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13 To select and appoint suppliers for regular 
maintenance of the Village Hall and for the service of 
lights, utilities, internet provider and H&S checks and 
requirements 
 

Village Hall Committee and/or Parish 
Clerk subject to reporting justification 
to next Council 

14 To have an oversight of working groups formed to 
support occupancy target and to give support and 
advice. 
 

Village Hall Committee  

15 To lead on preparing and implementing the Emergency 
Plan and H&S Plans for the Village Hall 
 

Village Hall Committee 

 
 
NB. Any actions delegated to the Parish Clerk/Proper Officer may in his/her absence 
be undertaken by the nominated deputy or deputies, if the matter cannot wait until the 
Parish Clerk’s return. 
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Report Statement 

 

Meeting:  Parish Council, 17.05.2023 

 

Report Purpose: To provide information with regards to the 

eligibility criteria for the General Power of Competence  

 

Version Control: v1 

 

Author:  Clerk 

 

 

1. Report Summary 

The report provides Councillors with information on eligibility criteria for the General Power 

of Competence as set out in the Localism Act 2011. 

 

2. Background 

Parish and Town Councils are corporate bodies and traditionally have only been able to 
carry out their roles, duties and functions through legislative powers accumulated since 
1894. These powers were always constrained to specific and appropriate legislation.  
 
Recognising the potential limiting effect this might have on local Councils, the Localism Act 
2011 provided local councils with a general power of competence, a new power with wide 
ranging possibilities. The general power of competence was brought into force by SI (1) 961, 
The Localism Act 2011 (Consequential Amendments) Order 2012. 
 
The General Power of Competence enables eligible local council to take an enhanced role 
and allows them to do things they had previously been unable to do. It is designed to give 
local authorities greater freedom to carry out the functions that are required locally. It gives 
eligible local councils, “the power to do anything that individuals generally may do” as long as 
they do not break other laws. It is intended to be a power of first, not last, resort.  

 
With the GPoC The Council has to ask itself if an individual is allowed to do it, if the answer 
is yes then a council is normally permitted to act in the same way. 
 

3. Position 

The conditions for eligibility are set out in the Statutory Instrument, Parish Councils (General 
Power of Competence) (Prescribed Conditions) Order 2012.  
 
For a local council to become eligible it must confirm at a full council meeting (or at the 
Annual Council Meeting after an election) that:  
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a. the Clerk is qualified to one of the two sector-specific 

qualifications and has upgraded those qualifications to cover 
the General Power of Competence and  

b. two-thirds of the Council has stood for election.  

 
The Council meets both of these criteria. 

 

It is recommended that the Parish Council resolves that it meets the eligibility criteria to 

exercise the General Power of Competence as defined in the Parish Council (General Power 

of Competence) (Prescribed Conditions) Order 2012 and therefore adopt the power for 

coming term of office of the Council. 

 

4. Community Impact 

Positive: the adoption of the GPoC will allow the council to gain an enchanted role in the 

community, having freedom to do things that previously it couldn’t 

 

5. Governance 

The Localism Act 2011 (Consequential Amendments) Order 2012. 

 

6. Financial Impact 

Nil 

 

7. Resource Impact 

Nil 

 

8. Wards Affected 

All 

9. Conclusions 

Member are asked to note the report and to consider the following: 

 

a. That the Council resolves it meets eligibility criteria to exercise the General Power of 

Competence as defined in the Parish Council (General Power of Competence) 

(Prescribed Condition) Order 2012 and therefore adopt the power for the coming 

term of office of the Council 

b. That the Council resolves not to adopt the General Power of Competence for the 

coming term of office of the Council  

 

10. Consideration Sought 

That a resolution is made to adopt the General Power of Competence for the coming term 

of office of the Council 
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Report Statement 

 

Meeting:  Parish Council 

 

Report Purpose: To present the DRAFT Council’s meeting 

calendar for 2023/24 

 

Version Control: v1 

 

Author:  Clerk 

 

 

1. Report Summary 

The report presents the DRAFT Council’s meeting calendar for 2023/24. 

 

2. Background 

On May 2022, Shavington-cum-Gresty Parish Council resolved to review its structure, and 

adopted a new set of Term of References for the period 2022/23. 

 

Based on feedbacks received by Committees’ Chairs, the following amendments have been 

made to the original structures and meeting calendar: 

 

- Monthly meetings of the Parish Council have been reintroduced (either formal or 

informal) 

- Quarterly meetings for Environment and Recreation Committee, instead of n.2 

meeting/year 

- Quarterly meeting for Village Hall Committee, instead of n.2 meeting/year  

 

3. Position 

Members are asked to note the Calendar attached in Annex 1 and approve it 

 

4. Governance 

ScG Parish Council Standing Order 

LGA 1972 

 

5. Financial Impact 

None 

 

6. Resource Impact 

None 

 

7. Wards Affected 

All 

8. Conclusions 
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Members are asked to note the Council’s meeting calendar for 

2023/24 attached and approve it 
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Shavington-cum-Gresty Parish Council 

Meeting calendar 2023/24 
 

 

Parish Council: 

 

• 17 May – 8pm 

• 7 June – 7:30 pm  

• 5 July – 7:30pm 

• (2 August – 7:30pm)* 

• 6 September – 7:30pm 

• 4 October – 7:30pm 

• 1 November – 7:30pm 

• 6 December- 7:30 

• (3 January – 7:30pm)* 

• 7 February – 7:30pm 

• 6 March – 7:30pm 

• (3 April – 7:30pm)* 

• 1 May -7:30pm 

 

Planning Committee: 

 

• 7 June – 7pm 

• 5 July – 7pm 

• 26 July – 7pm 

• 6 September – 7pm 

• 4 October – 7pm 

• 1 November – 7pm 

• 6 December – 7pm 

• 10 January 2023 – 7pm 

• 7 February 2023 – 7pm 

• 6 March 2023 – 7pm 

• 17 April 2023 – 7pm  

• 1 May – 7pm 

 

 

 

*Supplementary Parish Council meetings to be 

called if needed only 

 

 

 

Environment & Recreation Committee: 

 

• 12 July – 7:30pm 

• 15 November – 7:30pm 

• 20 March – 7:30pm 

 

Community & Engagement Committee: 

 

• 14June – 7:30pm 

• 13 September – 7:30pm 

• 13 December – 7:30pm 

• 13 March – 7:30pm 

 

Finance & Strategy Committee:  

 

• 21 June – 7:30pm 

• 20 September – 7:30pm 

• 22 November – 7:30pm 

• 28 February– 7:30pm 

 

Village Hall Committee: 

 

• 19 July – 7:30pm 

• 11 October – 7:30pm 

• 24 January – 7:30pm 

 

Staffing Committee: 

 

• 26 July – 7:30pm 

• 10 January – 7:30pm 
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Report Statement 

 

Meeting:  Parish Council 

 

Report Purpose: To provide Members with the latest version of 

the Parish Council Fixed Asset register 

 

Version Control: v1 

 

Author:  Clerk 

 

 

1. Report Summary 

The report aims to provide Councillors with the latest version of the Parish Council Fixed 

Asset Register. 

 

2. Background 

As per s.16.6 of the Parish Council Financial Regulations, it is the Clerk/RFO duty to ensure 

that an appropriate and accurate register of Asset is kept up to date. This register needs to 

be verified at least annually, possibly in conjunction with a H&S inspection of assets. 

 

3. Position 

Members are asked to note the register attached, an recommend this to Full Parish Council 

for approval. 

 

4. Governance 

Shavington-cum-Gresty Parish Council Financial Regulations 

 

5. Financial Impact 

Nil 

 

6. Resource Impact 

Clerk’s time 

 

7. Conclusions 

Members are asked to note the report and: 

 

a. Approve the asset register and recommend this to be approved by the full parish 

council 

b. Approve the asset register with some amendments, and recommend this to be 

approved by full parish council 

c. Not approve the asset register  

 

8. Consideration Sought 
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That the asset register is approved and recommended to Parish 

Council  

 

 

 



Asset 

Description

Date Acquired Purchase Value Current Value Location 

/Responsibility

Estimated Life Usage/Capacity Charges

Fixed Assets and Long Term Investments

Shavington-cum-Gresty Parish Council

27 April 2023 (2022-2023)

Bench - 1 Rope Lane 2012  473.00 ScG PC

Bench - Andrews family (Village Hall) 2021  767.00 ScG PC

Bench - Former Cllr Jones (Village Hall) 2021  726.00 ScG PC

Bench - Goodall's Corner 2019  473.00 ScG PC

Bench - NewCastle Road 2021  596.00 ScG PC

BT Kiosk Crewe Road (Near Hickory's pub) 2021  1.00 ScG PC

BT kiosk Main Road 2018  1.00

Cameron Avenue - small portion only NA  1.00 ScG PC

Canon EOS 4000D Camera and EF-S 18-55mm 2021  326.00 ScG PC

Defibrillator and cabinet - outside Village Hall 2018  1,070.00 ScG PC

Gates and Fences NA  19,200.00 ScG PC

General contents (including stock) NA  19,300.00 Officers/Members

HP laser printer 2016  200.00 ScG PC

HP OfficeJet Pro 9022e A 2022  238.80 ScG PC

Laminator Morpilot A3 Thermal machine 21  38.00 ScG PC

Lenovo laptop 2020  1,870.00 ScG PC

Litz IQ Slim Home Office Cross Cut Paper Shredder2021  94.00 ScG PC

Logitech MK330 Wireless Keyboard and mouse 2021  21.00 ScG PC

Microsoft Surface Dock 2 2021  244.00 ScG PC

N. 2 benches Vine Tre Play Area NA  500.00 ScG PC

n.2 LG Monitors 24MK400H 2021  240.00 ScG PC

n.2 logitech cameras 2020  593.00 ScG PC

N.2 Songmics Office Chairs 2021  140.00 ScG PC

Notice board (n.5) 2015  5,000.00 ScG PC

Office content NA  2,100.00 Officers

Playground equipment NA  23,700.00 ScG PC

21 of



Asset 

Description

Date Acquired Purchase Value Current Value Location 

/Responsibility

Estimated Life Usage/Capacity Charges

Fixed Assets and Long Term Investments

Shavington-cum-Gresty Parish Council

27 April 2023 (2022-2023)

Shavington Village Hall 1986  635,510.00 Shavington cum Gresty Parish Council

Storage Shed NA  2,475.00 Keeper SVFC

Street Furniture NA  38,920.00 ScG PC

Surface laptop 2020  1,583.00 ScG PC

Vehicle speed display unit (located on Crewe Road)2017  4,180.00 ScG PC

Village Hall Notice board 2021  98.00 ScG PC

War Memorial NA  18,500.00 ScG PC

Water Bowser 22.03.2022  1,000.00 ScG PC

 780,178.80

Environment & Recreation Committee

n.10 Plastic Beams sleepers 2023  1,088.00 Village

n.16 scenic sq planters black with gold trim 2022  4,663.44 Village

Vine Tree Land  1.00 Vine Tree, Shavington

 5,752.44

Finance & Strategy Committee

Samsung Galaxy M13 2022  164.00 Clerk 'sphone

 164.00

Village Hall Committee

N.2 Bose S1 Pro speakers 2023  865.00 Village Hall - Offices

Shure PGA48 Cardioid Dynamic Vocal Microphone n.12023  43.00 Village Hall - Offices

 908.00

 787,003.24Grand Total:

22 of
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Report Statement 

 

Meeting:  Parish Council 

 

Report Purpose: To provide Members with a set of Policies to 

consider or review 

 

Version Control: v1 

 

Author:  Clerk 

 

 

1. Report Summary 

The report aims to provide Councillors with a set of policies to consider or review 

 

2. Background 

As per Financial RA, the Parish Council is required to review their policies and governance 

regularly to ensure its internal arrangements are fit for purpose and within law. 

 

3. Position 

Members are asked to consider the following policies: 

 

a. Shavington-cum-Gresty Standing Orders (attached) 
b. Shavington-cum-Gresty Finance Regulations (attached)  
c. Councillor Code of Conduct (https://shavingtononline.co.uk/councillor-code-of-

conduct/)  
d. Shavington-cum-Gresty Parish Council Data Breach Notification Policy 

(https://shavingtononline.co.uk/data-breach-notification-policy/) 
e. Shavington-cum-Gresty Parish Council Document Retention Policy 

(https://shavingtononline.co.uk/document-retention-policy/)  
f. Shavington-cum-Gresty Parish Council General Privacy Policy 

(https://shavingtononline.co.uk/general-privacy-notice/) 
g. Shavington-cum-Gresty Parish Council Internal Privacy Policy 

(https://shavingtononline.co.uk/internal-privacy-notice/)  
h. Shavington-cum-Gresty Parish Council Personal Data Complaints Policy 

(https://shavingtononline.co.uk/personal-data-complaints-policy/ ) 
i. Shavington-cum-Gresty Parish Council Subject Access Request Procedure 

(https://shavingtononline.co.uk/subject-access-request-procedures/ ) 
j. Shavington-cum-Gresty Parish Council Transparency Policy 

(https://shavingtononline.co.uk/transparency-policy/)  
k. Shavington-cum-Gresty Parish Council Employee Handbook 

(https://shavingtononline.co.uk/employee-handbook/)  

 

Attached to this report only those policies that have been amended and reviewed 

 

4. Governance 

https://shavingtononline.co.uk/councillor-code-of-conduct/
https://shavingtononline.co.uk/councillor-code-of-conduct/
https://shavingtononline.co.uk/data-breach-notification-policy/
https://shavingtononline.co.uk/document-retention-policy/
https://shavingtononline.co.uk/general-privacy-notice/
https://shavingtononline.co.uk/internal-privacy-notice/
https://shavingtononline.co.uk/personal-data-complaints-policy/
https://shavingtononline.co.uk/subject-access-request-procedures/
https://shavingtononline.co.uk/transparency-policy/
https://shavingtononline.co.uk/employee-handbook/
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Shavington-cum-Gresty Parish Council Financial Regulations 

Shavington-cum-Gresty Parish Council Financial RA 

Shavington-cum-Gresty Parish Council Standing Orders 

 

5. Financial Impact 

Nil 

 

6. Resource Impact 

Clerk’s time 

 

7. Conclusions 

Members are asked to note the report and: 

 

a. Adopt all policies 

b. Request some amendment to be done and adopt all policies 

c. Not adopt any policies 

 

8. Consideration Sought 

That all policies are approved and adopted by the Council  
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INTRODUCTION 
This is version two of Model Standing Orders 2018 (England) updated on April 2022. Update to 

Model Standing Order 18 only. 

 

 

 RULES OF DEBATE AT MEETINGS 
 
a Motions on the agenda shall be considered in the order that they appear unless the order is 

changed at the discretion of the chair of the meeting. 

b A motion (including an amendment) shall not be progressed unless it has been moved and 

seconded.  

c A motion on the agenda that is not moved by its proposer may be treated by the chair of the 

meeting as withdrawn.  

d If a motion (including an amendment) has been seconded, it may be withdrawn by the 

proposer only with the consent of the seconder and the meeting. 

e An amendment is a proposal to remove or add words to a motion. It shall not negate the 

motion.  

f If an amendment to the original motion is carried, the original motion (as amended) becomes 

the substantive motion upon which further amendment(s) may be moved. 

g An amendment shall not be considered unless early verbal notice of it is given at the meeting 

and, if requested by the chair of the meeting, is expressed in writing to the chair.  

h A councillor may move an amendment to his own motion if agreed by the meeting. If a 

motion has already been seconded, the amendment shall be with the consent of the 

seconder and the meeting. 

i If there is more than one amendment to an original or substantive motion, the amendments 

shall be moved in the order directed by the chair of the meeting. 

j Subject to standing order 1(k), only one amendment shall be moved and debated at a time, 

the order of which shall be directed by the chair of the meeting.  

k One or more amendments may be discussed together if the chair of the meeting considers 

this expedient but each amendment shall be voted upon separately. 

l A councillor may not move more than one amendment to an original or substantive motion.  

m The mover of an amendment has no right of reply at the end of debate on it.  
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n Where a series of amendments to an original motion are carried, the mover of the original 

motion shall have a right of reply either at the end of debate on the first amendment or at the 

very end of debate on the final substantive motion immediately before it is put to the vote. 

o Unless permitted by the chair of the meeting, a councillor may speak once in the debate on a 

motion except: 

i. to speak on an amendment moved by another councillor;  

ii. to move or speak on another amendment if the motion has been amended since 

he/she/they last spoke;  

iii. to make a point of order;  

iv. to give a personal explanation; or  

v. to exercise a right of reply. 

p During the debate on a motion, a councillor may interrupt only on a point of order or a 

personal explanation and the councillor who was interrupted shall stop speaking. A councillor 

raising a point of order shall identify the standing order which he/she/they considers has 

been breached or specify the other irregularity in the proceedings of the meeting he/she/they 

is concerned by.  

q A point of order shall be decided by the chair of the meeting and his decision shall be final.  

r When a motion is under debate, no other motion shall be moved except:  

i. to amend the motion; 

ii. to proceed to the next business; 

iii. to adjourn the debate; 

iv. to put the motion to a vote; 

v. to ask a person to be no longer heard or to leave the meeting; 

vi. to refer a motion to a committee or sub-committee for consideration;  

vii. to exclude the public and press; 

viii. to adjourn the meeting; or 

ix. to suspend particular standing order(s) excepting those which reflect mandatory 

statutory or legal requirements. 

s Before an original or substantive motion is put to the vote, the chair of the meeting shall be 

satisfied that the motion has been sufficiently debated and that the mover of the motion 

under debate has exercised or waived his right of reply.  
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t Excluding motions moved under standing order 1(r), the contributions or speeches by a 

councillor shall relate only to the motion under discussion and shall not exceed (   ) minutes 

without the consent of the chair of the meeting. 

 

 DISORDERLY CONDUCT AT MEETINGS 
 
a No person shall obstruct the transaction of business at a meeting or behave offensively or 

improperly. If this standing order is ignored, the chair of the meeting shall request such 

person(s) to moderate or improve their conduct. 

b If person(s) disregard the request of the chair of the meeting to moderate or improve their 

conduct, any councillor or the chair of the meeting may move that the person be no longer 

heard or be excluded from the meeting. The motion, if seconded, shall be put to the vote 

without discussion. 

c If a resolution made under standing order 2(b) is ignored, the chair of the meeting may take 

further reasonable steps to restore order or to progress the meeting. This may include 

temporarily suspending or closing the meeting. 

 

 MEETINGS GENERALLY 
 

Full Council meetings ● 

Committee meetings ● 

Sub-committee meetings  ● 

 

● a Meetings shall not take place in premises which at the time of the meeting 

are used for the supply of alcohol, unless no other premises are available 

free of charge or at a reasonable cost.  

● 

 

b The minimum three clear days for notice of a meeting does not include 

the day on which notice was issued, the day of the meeting, a Sunday, a 

day of the Christmas break, a day of the Easter break or of a bank holiday 

or a day appointed for public thanksgiving or mourning. 

● c The minimum three clear days’ public notice for a meeting does not 

include the day on which the notice was issued or the day of the meeting 

unless the meeting is convened at shorter notice  

● d Meetings shall be open to the public unless their presence is prejudicial 
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● to the public interest by reason of the confidential nature of the business 

to be transacted or for other special reasons. The public’s exclusion from 

part or all of a meeting shall be by a resolution which shall give reasons 

for the public’s exclusion. 

 e Members of the public may make representations, answer questions and give 

evidence at a meeting which they are entitled to attend in respect of the 

business on the agenda. 

 f The period of time designated for public participation at a meeting in 

accordance with standing order 3(e) shall not exceed 20 minutes unless 

directed by the chair of the meeting. 

 g Subject to standing order 3(f), a member of the public shall not speak for more 

than 5 minutes. 

 h In accordance with standing order 3(e), a question shall not require a response 

at the meeting nor start a debate on the question. The chair of the meeting may 

direct that a written or oral response be given. 

 i A person shall stand when requesting to speak and when speaking (except 

when a person has a disability or is likely to suffer discomfort). The chair of the 

meeting may at any time permit a person to be seated when speaking. 

 j A person who speaks at a meeting shall direct his comments to the chair of the 

meeting. 

 k Only one person is permitted to speak at a time. If more than one person wants 

to speak, the chair of the meeting shall direct the order of speaking. 

● 

● 

l Subject to standing order 3(m), a person who attends a meeting is 

permitted to report on the meeting whilst the meeting is open to the 

public. To “report” means to film, photograph, make an audio recording 

of meeting proceedings, use any other means for enabling persons not 

present to see or hear the meeting as it takes place or later or to report or 

to provide oral or written commentary about the meeting so that the 

report or commentary is available as the meeting takes place or later to 

persons not present. 

● 

● 

m A person present at a meeting may not provide an oral report or oral 

commentary about a meeting as it takes place without permission.    

● 

● 

n The press shall be provided with reasonable facilities for the taking of 

their report of all or part of a meeting at which they are entitled to be 

present.  
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● o Subject to standing orders which indicate otherwise, anything authorised 

or required to be done by, to or before the Chair of the Council may in his 

absence be done by, to or before the Vice-Chair of the Council (if there is 

one). 

● p The Chair of the Council, if present, shall preside at a meeting. If the Chair 

is absent from a meeting, the Vice-Chair of the Council (if there is one) if 

present, shall preside. If both the Chair and the Vice-Chair are absent 

from a meeting, a councillor as chosen by the councillors present at the 

meeting shall preside at the meeting. 

● 

● 

● 

q Subject to a meeting being quorate, all questions at a meeting shall be 

decided by a majority of the councillors and non-councillors with voting 

rights present and voting.  

● 

● 

● 

r The chair of a meeting may give an original vote on any matter put to the 

vote, and in the case of an equality of votes may exercise his casting vote 

whether or not he/she/they gave an original vote. 

See standing orders 5(h) and (i) for the different rules that apply in the election 

of the Chair of the Council at the annual meeting of the Council. 

● s Unless standing orders provide otherwise, voting on a question shall be 

by a show of hands. At the request of a councillor, the voting on any 

question shall be recorded so as to show whether each councillor present 

and voting gave his vote for or against that question. Such a request shall 

be made before moving on to the next item of business on the agenda. 

 t The minutes of a meeting shall include an accurate record of the following: 

i. the time and place of the meeting;  

ii. the names of councillors who are present and the names of councillors 

who are absent;  

iii. interests that have been declared by councillors and non-councillors with 

voting rights; 

iv. the grant of dispensations (if any) to councillors and non-councillors with 

voting rights; 

v. whether a councillor or non-councillor with voting rights left the meeting 

when matters that they held interests in were being considered; 

vi. if there was a public participation session; and  

vii. the resolutions made. 
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● 

● 

● 

 

 

u A councillor or a non-councillor with voting rights who has a disclosable 

pecuniary interest or another interest as set out in the Council’s code of 

conduct in a matter being considered at a meeting is subject to statutory 

limitations or restrictions under the code on his right to participate and 

vote on that matter. 

● 

 

 

v No business may be transacted at a meeting unless at least one-third of 

the whole number of members of the Council are present and in no case 

shall the quorum of a meeting be less than three. 

See standing order 4d(viii)  for the quorum of a committee or sub-committee 

meeting.  

 

● 

● 

● 

w If a meeting is or becomes inquorate no business shall be transacted and 

the meeting shall be closed. The business on the agenda for the meeting shall 

be adjourned to another meeting.  

 x A meeting shall not exceed a period of 2 hours. 

 

 COMMITTEES AND SUB-COMMITTEES 

 

a Unless the Council determines otherwise, a committee may appoint a sub-committee 

whose terms of reference and members shall be determined by the committee. 

b The members of a committee may include non-councillors unless it is a committee 

which regulates and controls the finances of the Council. 

c Unless the Council determines otherwise, all the members of an advisory committee 

and a sub-committee of the advisory committee may be non-councillors. 

d The Council may appoint standing committees or other committees as may be necessary, 

and: 

i. shall determine their terms of reference; 

ii. shall determine the number and time of the ordinary meetings of a standing committee 

up until the date of the next annual meeting of the Council; 

iii. shall permit a committee, other than in respect of the ordinary meetings of a 

committee, to determine the number and time of its meetings; 

iv. shall, subject to standing orders 4(b) and (c), appoint and determine the terms of office 

of members of such a committee; 
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v. may, subject to standing orders 4(b) and (c), appoint and determine the terms of office 

of the substitute members to a committee whose role is to replace the ordinary 

members at a meeting of a committee if the ordinary members of the committee 

confirm to the Proper Officer 3 days before the meeting that they are unable to attend; 

vi. shall, after it has appointed the members of a standing committee, appoint the chair of 

the standing committee; 

vii. shall permit a committee other than a standing committee, to appoint its own chair and 

vice-chair at the first meeting of the committee;  

viii. shall determine the place, notice requirements and quorum for a meeting of a 

committee and a sub-committee which, in both cases, shall be no less than three; 

ix. shall determine if the public may participate at a meeting of a committee; 

x. shall determine if the public and press are permitted to attend the meetings of a sub-

committee and also the advance public notice requirements, if any, required for the 

meetings of a sub-committee;  

xi. shall determine if the public may participate at a meeting of a sub-committee that they 

are permitted to attend; and 

xii. may dissolve a committee or a sub-committee. 

 

 ORDINARY COUNCIL MEETINGS  

 

a In an election year, the annual meeting of the Council shall be held on or within 14 

days following the day on which the councillors elected take office. 

b In a year which is not an election year, the annual meeting of the Council shall be held 

on such day in May as the Council decides. 

c If no other time is fixed, the annual meeting of the Council shall take place at 7pm. 

d In addition to the annual meeting of the Council, at least three other ordinary meetings 

shall be held in each year on such dates and times as the Council decides. 

e The first business conducted at the annual meeting of the Council shall be the 

election of the Chair and Vice-Chair (if there is one) of the Council. 

f The Chair of the Council, unless he/she/they has resigned or becomes disqualified, 

shall continue in office and preside at the annual meeting until his successor is 

elected at the next annual meeting of the Council.  
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g The Vice-Chair of the Council, if there is one, unless he/she/they resigns or becomes 

disqualified, shall hold office until immediately after the election of the Chair of the 

Council at the next annual meeting of the Council. 

h In an election year, if the current Chair of the Council has not been re-elected as a 

member of the Council, he/she/they shall preside at the annual meeting until a 

successor Chair of the Council has been elected. The current Chair of the Council 

shall not have an original vote in respect of the election of the new Chair of the 

Council but shall give a casting vote in the case of an equality of votes. 

i In an election year, if the current Chair of the Council has been re-elected as a member 

of the Council, he/she/they shall preside at the annual meeting until a new Chair of the 

Council has been elected. He/she/they may exercise an original vote in respect of the 

election of the new Chair of the Council and shall give a casting vote in the case of an 

equality of votes. 

j Following the election of the Chair of the Council and Vice-Chair (if there is one) of the 

Council at the annual meeting, the business shall include: 

i. In an election year, delivery by the Chair of the Council and councillors of their 

acceptance of office forms unless the Council resolves for this to be done at a 

later date. In a year which is not an election year, delivery by the Chair of the 

Council of his acceptance of office form unless the Council resolves for this to 

be done at a later date; 

ii. Confirmation of the accuracy of the minutes of the last meeting of the Council; 

iii. Receipt of the minutes of the last meeting of a committee; 

iv. Consideration of the recommendations made by a committee; 

v. Review of delegation arrangements to committees, sub-committees, staff and other 

local authorities; 

vi. Review of the terms of reference for committees; 

vii. Appointment of members to existing committees; 

viii. Appointment of any new committees in accordance with standing order 4; 

ix. Review and adoption of appropriate standing orders and financial regulations; 

x. Review of arrangements (including legal agreements) with other local authorities, not-

for-profit bodies and businesses. 

xi. Review of representation on or work with external bodies and arrangements for 

reporting back; 
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xii. In an election year, to make arrangements with a view to the Council becoming eligible 

to exercise the general power of competence in the future; 

xiii. Review of inventory of land and other assets including buildings and office equipment; 

xiv. Confirmation of arrangements for insurance cover in respect of all insurable risks; 

xv. Review of the Council’s and/or staff subscriptions to other bodies; 

xvi. Review of the Council’s complaints procedure; 

xvii. Review of the Council’s policies, procedures and practices in respect of its obligations 

under freedom of information and data protection legislation (see also standing orders 

11, 20 and 21); 

xviii. Review of the Council’s policy for dealing with the press/media; 

xix. Review of the Council’s employment policies and procedures; 

xx. Review of the Council’s expenditure incurred under s.137 of the Local Government Act 

1972 or the general power of competence. 

xxi. Determining the time and place of ordinary meetings of the Council up to and including 

the next annual meeting of the Council.  

 

 EXTRAORDINARY MEETINGS OF THE COUNCIL, COMMITTEES 

AND SUB-COMMITTEES 
 
a The Chair of the Council may convene an extraordinary meeting of the Council at any 

time.  

b If the Chair of the Council does not call an extraordinary meeting of the Council within 

seven days of having been requested in writing to do so by two councillors, any two 

councillors may convene an extraordinary meeting of the Council. The public notice 

giving the time, place and agenda for such a meeting shall be signed by the two 

councillors. 

c The chair of a committee [or a sub-committee] may convene an extraordinary meeting of the 

committee [or the sub-committee] at any time.  

d If the chair of a committee [or a sub-committee] does not call an extraordinary meeting within 

7 days of having been requested to do so by 2 members of the committee [or the sub-

committee], any 2 members of the committee [or the sub-committee] may convene an 

extraordinary meeting of the committee [or a sub-committee].  
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 PREVIOUS RESOLUTIONS 
 
a A resolution shall not be reversed within six months except either by a special motion, which 

requires written notice by at least 7 councillors to be given to the Proper Officer in 

accordance with standing order 9, or by a motion moved in pursuance of the 

recommendation of a committee or a sub-committee. 

b When a motion moved pursuant to standing order 7(a) has been disposed of, no similar 

motion may be moved for a further six months. 

 VOTING ON APPOINTMENTS 
 
a Where more than two persons have been nominated for a position to be filled by the Council 

and none of those persons has received an absolute majority of votes in their favour, the 

name of the person having the least number of votes shall be struck off the list and a fresh 

vote taken. This process shall continue until a majority of votes is given in favour of one 

person. A tie in votes may be settled by the casting vote exercisable by the chair of the 

meeting. 

 

 MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO 

BE GIVEN TO THE PROPER OFFICER  
 
a A motion shall relate to the responsibilities of the meeting for which it is tabled and in any 

event shall relate to the performance of the Council’s statutory functions, powers and 

obligations or an issue which specifically affects the Council’s area or its residents.  

b No motion may be moved at a meeting unless it is on the agenda and the mover has given 

written notice of its wording to the Proper Officer at least 7 clear days before the meeting. 

Clear days do not include the day of the notice or the day of the meeting. 

c The Proper Officer may, before including a motion on the agenda received in accordance 

with standing order 9(b), correct obvious grammatical or typographical errors in the wording 

of the motion.  

d If the Proper Officer considers the wording of a motion received in accordance with standing 

order 9(b) is not clear in meaning, the motion shall be rejected until the mover of the motion 



Shavington-cum-Gresty Parish Council 

Main Rd, Shavington, Crewe, CW2 5DP 

 

shavingtononline.co.uk             facebook.com/shavington             @shavonline             shavingtononline 

resubmits it, so that it can be understood, in writing, to the Proper Officer at least 5 clear 

days before the meeting.  

e If the wording or subject of a proposed motion is considered improper, the Proper Officer 

shall consult with the chair of the forthcoming meeting or, as the case may be, the councillors 

who have convened the meeting, to consider whether the motion shall be included in the 

agenda or rejected.  

f The decision of the Proper Officer as to whether or not to include the motion on the agenda 

shall be final.  

g Motions received shall be recorded and numbered in the order that they are received. 

h Motions rejected shall be recorded with an explanation by the Proper Officer of the reason for 

rejection.  

 

 MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN 

NOTICE  
 
a The following motions may be moved at a meeting without written notice to the Proper 

Officer: 

i. to correct an inaccuracy in the draft minutes of a meeting; 

ii. to move to a vote;  

iii. to defer consideration of a motion;  

iv. to refer a motion to a particular committee or sub-committee; 

v. to appoint a person to preside at a meeting; 

vi. to change the order of business on the agenda;  

vii. to proceed to the next business on the agenda;  

viii. to require a written report; 

ix. to appoint a committee or sub-committee and their members; 

x. to extend the time limits for speaking; 

xi. to exclude the press and public from a meeting in respect of confidential or other 

information which is prejudicial to the public interest; 
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xii. to not hear further from a councillor or a member of the public; 

xiii. to exclude a councillor or member of the public for disorderly conduct;  

xiv. to temporarily suspend the meeting;  

xv. to suspend a particular standing order (unless it reflects mandatory statutory or legal 

requirements); 

xvi. to adjourn the meeting; or 

xvii. to close the meeting.  

 

 MANAGEMENT OF INFORMATION  

 

See also standing order 20. 

 

a The Council shall have in place and keep under review, technical and organisational 

measures to keep secure information (including personal data) which it holds in paper 

and electronic form. Such arrangements shall include deciding who has access to 

personal data and encryption of personal data.  

b The Council shall have in place, and keep under review, policies for the retention and 

safe destruction of all information (including personal data) which it holds in paper 

and electronic form. The Council’s retention policy shall confirm the period for which 

information (including personal data) shall be retained or if this is not possible the 

criteria used to determine that period (e.g. the Limitation Act 1980).  

c The agenda, papers that support the agenda and the minutes of a meeting shall not 

disclose or otherwise undermine confidential information or personal data without 

legal justification.  

d Councillors, staff, the Council’s contractors and agents shall not disclose confidential 

information or personal data without legal justification. 

 

 DRAFT MINUTES  
 

Full Council meetings ● 

Committee meetings ● 

Sub-committee meetings  ● 
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 a If the draft minutes of a preceding meeting have been served on councillors 

with the agenda to attend the meeting at which they are due to be approved 

for accuracy, they shall be taken as read. 

 b There shall be no discussion about the draft minutes of a preceding meeting 

except in relation to their accuracy. A motion to correct an inaccuracy in the 

draft minutes shall be moved in accordance with standing order 10(a)(i). 

 c The accuracy of draft minutes, including any amendment(s) made to them, 

shall be confirmed by resolution and shall be signed by the chair of the 

meeting and stand as an accurate record of the meeting to which the minutes 

relate.  

 d If the chair of the meeting does not consider the minutes to be an accurate 

record of the meeting to which they relate, he/she/they shall sign the minutes 

and include a paragraph in the following terms or to the same effect: 

“The chair of this meeting does not believe that the minutes of the 

meeting of the (   ) held on [date] in respect of (   ) were a correct 

record but his view was not upheld by the meeting and the minutes 

are confirmed as an accurate record of the proceedings.” 

● 

● 

● 

 

e If the Council’s gross annual income or expenditure (whichever is 

higher) does not exceed £25,000, it shall publish draft minutes on a 

website which is publicly accessible and free of charge not later than 

one month after the meeting has taken place. 

 f Subject to the publication of draft minutes in accordance with standing order 

12(e) and standing order 20(a) and following a resolution which confirms the 

accuracy of the minutes of a meeting, the draft minutes or recordings of the 

meeting for which approved minutes exist shall be destroyed. 

 

 CODE OF CONDUCT AND DISPENSATIONS 

See also standing order 3(u).  

 

a All councillors and non-councillors with voting rights shall observe the code of conduct 

adopted by the Council. 

b Unless he/she/they has been granted a dispensation, a councillor or non-councillor with 

voting rights shall withdraw from a meeting when it is considering a matter in which 

he/she/they has a disclosable pecuniary interest. He/she/they may return to the meeting after 

it has considered the matter in which he/she/they had the interest. 
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c Unless he/she/they has been granted a dispensation, a councillor or non-councillor with 

voting rights shall withdraw from a meeting when it is considering a matter in which 

he/she/they has another interest if so required by the Council’s code of conduct. He/she/they 

may return to the meeting after it has considered the matter in which he/she/they had the 

interest. 

d Dispensation requests shall be in writing and submitted to the Proper Officer as soon 

as possible before the meeting, or failing that, at the start of the meeting for which the 

dispensation is required. 

e A decision as to whether to grant a dispensation shall be made by a meeting of the Council, 

or committee or sub-committee for which the dispensation is required and that decision is 

final. 

f A dispensation request shall confirm: 

i. the description and the nature of the disclosable pecuniary interest or other interest to 

which the request for the dispensation relates;  

ii. whether the dispensation is required to participate at a meeting in a discussion only or 

a discussion and a vote; 

iii. the date of the meeting or the period (not exceeding four years) for which the 

dispensation is sought; and  

iv. an explanation as to why the dispensation is sought. 

g Subject to standing orders 13(d) and (f), a dispensation request shall be considered at the 

beginning of the meeting of the Council, or committee or sub-committee for which the 

dispensation is required. 

h A dispensation may be granted in accordance with standing order 13(e) if having regard 

to all relevant circumstances any of the following apply: 

i. without the dispensation the number of persons prohibited from participating in 

the particular business would be so great a proportion of the meeting transacting 

the business as to impede the transaction of the business;  

ii. granting the dispensation is in the interests of persons living in the Council’s area; 

or 

iii. it is otherwise appropriate to grant a dispensation. 

 

 CODE OF CONDUCT COMPLAINTS  
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a Upon notification by the District or Unitary Council that it is dealing with a complaint that a 

councillor or non-councillor with voting rights has breached the Council’s code of conduct, 

the Proper Officer shall, subject to standing order 11, report this to the Council. 

b Where the notification in standing order 14(a) relates to a complaint made by the Proper 

Officer, the Proper Officer shall notify the Chair of Council of this fact, and the Chair shall 

nominate another staff member to assume the duties of the Proper Officer in relation to the 

complaint until it has been determined and the Council has agreed what action, if any, to take 

in accordance with standing order 14(d). 

c The Council may: 

i. provide information or evidence where such disclosure is necessary to investigate the 

complaint or is a legal requirement; 

ii. seek information relevant to the complaint from the person or body with statutory 

responsibility for investigation of the matter; 

d Upon notification by the District or Unitary Council that a councillor or non-councillor 

with voting rights has breached the Council’s code of conduct, the Council shall 

consider what, if any, action to take against him. Such action excludes disqualification 

or suspension from office. 
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 PROPER OFFICER  

 
a The Proper Officer shall be either (i) the clerk or (ii) other staff member(s) nominated by the 

Council to undertake the work of the Proper Officer when the Proper Officer is absent.  

b The Proper Officer shall: 

i. at least three clear days before a meeting of the council, a committee or a sub-

committee, 

• serve on councillors by delivery or post at their residences or by email 

authenticated in such manner as the Proper Officer thinks fit, a signed 

summons confirming the time, place and the agenda (provided the councillor 

has consented to service by email), and 

• Provide, in a conspicuous place, public notice of the time, place and agenda 

(provided that the public notice with agenda of an extraordinary meeting of 

the Council convened by councillors is signed by them). 

See standing order 3(b) for the meaning of clear days for a meeting of a full council 

and standing order 3(c) for the meaning of clear days for a meeting of a committee; 

ii. subject to standing order 9, include on the agenda all motions in the order received 

unless a councillor has given written notice at least 7 days before the meeting 

confirming his withdrawal of it; 

iii. convene a meeting of the Council for the election of a new Chair of the Council, 

occasioned by a casual vacancy in his office; 

iv. facilitate inspection of the minute book by local government electors; 

v. receive and retain copies of byelaws made by other local authorities; 

vi.  hold acceptance of office forms from councillors; 

vii. assist with responding to requests made under freedom of information legislation and 

rights exercisable under data protection legislation, in accordance with the Council’s 

relevant policies and procedures; 

viii. liaise, as appropriate, with the Council’s Data Protection Officer (if there is one); 

ix. receive and send general correspondence and notices on behalf of the Council except 

where there is a resolution to the contrary; 

x. assist in the organisation of, storage of, access to, security of and destruction of 

information held by the Council in paper and electronic form subject to the 
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requirements of data protection and freedom of information legislation and other 

legitimate requirements (e.g. the Limitation Act 1980); 

xi. arrange for legal deeds to be executed;  

(see also standing order 23); 

xii. arrange or manage the prompt authorisation, approval, and instruction regarding any 

payments to be made by the Council in accordance with its financial regulations; 

xiii. record every planning application notified to the Council and the Council’s response to 

the local planning authority in a book for such purpose; 

xiv. refer a planning application received by the Council to the Chair or in his absence Vice-

Chair (if there is one) of the Planning Committee within 5 working days of receipt to 

facilitate an extraordinary meeting if the nature of a planning application requires 

consideration before the next ordinary meeting of Planning committee; 

xv. manage access to information about the Council via the publication scheme; and 

xvi. retain custody of the seal of the Council (if there is one) which shall not be used without 

a resolution to that effect. 

(see also standing order 23). 

 

 RESPONSIBLE FINANCIAL OFFICER  
 
a The Council shall appoint appropriate staff member(s) to undertake the work of the 

Responsible Financial Officer when the Responsible Financial Officer is absent. 

 

 ACCOUNTS AND ACCOUNTING STATEMENTS 
 
a “Proper practices” in standing orders refer to the most recent version of “Governance and 

Accountability for Local Councils – a Practitioners’ Guide”. 

b All payments by the Council shall be authorised, approved and paid in accordance with the 

law, proper practices and the Council’s financial regulations.  

c As soon as possible after the financial year end at 31 March, the Responsible Financial 

Officer shall provide: 

i. each councillor with a statement summarising the Council’s receipts and payments (or 

income and expenditure) for the last quarter and the year to date for information; and  
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ii. to the Council the accounting statements for the year in the form of Section 2 of the 

annual governance and accountability return, as required by proper practices, for 

consideration and approval. 

d The year-end accounting statements shall be prepared in accordance with proper practices 

and apply the form of accounts determined by the Council (receipts and payments, or income 

and expenditure) for the year to 31 March.  

 

 FINANCIAL CONTROLS AND PROCUREMENT 
 
a. The Council shall consider and approve financial regulations drawn up by the Responsible 

Financial Officer, which shall include detailed arrangements in respect of the following: 

i. the keeping of accounting records and systems of internal controls; 

ii. the assessment and management of financial risks faced by the Council; 

iii. the work of the independent internal auditor in accordance with proper practices and 

the receipt of regular reports from the internal auditor, which shall be required at least 

annually; 

iv. the inspection and copying by councillors and local electors of the Council’s accounts 

and/or orders of payments; and  

v. whether contracts with an estimated value below £25,000 due to special circumstances 

are exempt from a tendering process or procurement exercise.  

b. Financial regulations shall be reviewed regularly and at least annually for fitness of purpose. 

c. A public contract regulated by the Public Contracts Regulations 2015 with an 

estimated value in excess of £25,000 but less than the relevant thresholds referred to 

in standing order 18(f) is subject to the “light touch” arrangements under Regulations 

109-114 of the Public Contracts Regulations 2015 unless it proposes to use an 

existing list of approved suppliers (framework agreement). 

d. Subject to additional requirements in the financial regulations of the Council, the tender 

process for contracts for the supply of goods, materials, services or the execution of works 

shall include, as a minimum, the following steps: 

i. a specification for the goods, materials, services or the execution of works shall be 

drawn up; 

ii. an invitation to tender shall be drawn up to confirm (i) the Council’s specification (ii) the 

time, date and address for the submission of tenders (iii) the date of the Council’s 
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written response to the tender and (iv) the prohibition on prospective contractors 

contacting councillors or staff to encourage or support their tender outside the 

prescribed process; 

iii. the invitation to tender shall be advertised in a local newspaper and in any other 

manner that is appropriate;  

iv. tenders are to be submitted in writing in a sealed marked envelope addressed to the 

Proper Officer;  

v. tenders shall be opened by the Proper Officer in the presence of at least one councillor 

after the deadline for submission of tenders has passed;  

vi. tenders are to be reported to and considered by the appropriate meeting of the Council 

or a committee or sub-committee with delegated responsibility. 

e. Neither the Council, nor a committee or a sub-committee with delegated responsibility for 

considering tenders, is bound to accept the lowest value tender. 

 

f. Where the value of a contract is likely to exceed the threshold specified by the Office 

of Government Commerce from time to time, the Council must consider whether the 

Public Contracts Regulations 2015 or the Utilities Contracts Regulations 2016 apply to 

the contract and, if either of those Regulations apply, the Council must comply with 

procurement rules. NALC’s procurement guidance contains further details. 

 

 HANDLING STAFF MATTERS 
 
a A matter personal to a member of staff that is being considered by a meeting of the Staffing 

Committee is subject to standing order 11. 

b Subject to the Council’s policy regarding absences from work, the Council’s most senior 

member of staff shall notify the chair of the Staffing committee or, if he/she/they is not 

available, the vice-chair (if there is one) of Staffing committee of absence occasioned by 

illness or other reason and that person shall report such absence to Staffing committee at its 

next meeting. 

c Subject to the Council’s policy regarding the handling of grievance matters, the Council’s most 

senior member of staff (or other members of staff) shall contact the chair of the Staffing 

committee or in his absence, the vice-chair of the Staffing committee in respect of an informal 

or formal grievance matter, and this matter shall be reported back and progressed by 

resolution of Staffing Committee. 

d Subject to the Council’s policy regarding the handling of grievance matters, if an informal or 
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formal grievance matter raised by [the member of staff’s job title] relates to the chair or vice-

chair of the Staffing Committee, this shall be communicated to another member of the 

Staffing Committee, which shall be reported back and progressed by resolution of the 

Staffing Committee. 

e Any persons responsible for all or part of the management of staff shall treat as confidential 

the written records of all meetings relating to their performance, capabilities, grievance or 

disciplinary matters. 

 

f In accordance with standing order 11(a), persons with line management responsibilities shall 

have access to staff records referred to in standing order 19(f).  

 

 RESPONSIBILITIES TO PROVIDE INFORMATION 
 

See also standing order 21. 
a In accordance with freedom of information legislation, the Council shall publish 

information in accordance with its publication scheme and respond to requests for 

information held by the Council.   

b.  [If gross annual income or expenditure (whichever is higher) does not exceed £25,000] The 

Council shall publish information in accordance with the requirements of the Smaller 

Authorities (Transparency Requirements) (England) Regulations 2015. 

OR  

[If gross annual income or expenditure (whichever is the higher) exceeds £200,000] The 

Council, shall publish information in accordance with the requirements of the Local 

Government (Transparency Requirements) (England) Regulations 2015. 

 

 RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION  

 

(Below is not an exclusive list).  

 

See also standing order 11. 

 

a The Council may appoint a Data Protection Officer. 
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b The Council shall have policies and procedures in place to respond to an individual 

exercising statutory rights concerning his personal data.  

c The Council shall have a written policy in place for responding to and managing a 

personal data breach. 

d The Council shall keep a record of all personal data breaches comprising the facts 

relating to the personal data breach, its effects and the remedial action taken. 

e The Council shall ensure that information communicated in its privacy notice(s) is in 

an easily accessible and available form and kept up to date. 

f The Council shall maintain a written record of its processing activities. 

 

 RELATIONS WITH THE PRESS/MEDIA 

 

a Requests from the press or other media for an oral or written comment or statement from the 

Council, its councillors or staff shall be handled in accordance with the Council’s policy in 

respect of dealing with the press and/or other media. 

 

 EXECUTION AND SEALING OF LEGAL DEEDS  

See also standing orders 15(b)(xii) and (xvii). 

 

a A legal deed shall not be executed on behalf of the Council unless authorised by a 

resolution. 

Subject to standing order 23(a), any two councillors may sign, on behalf of the 

Council, any deed required by law and the Proper Officer shall witness their 

signatures. 

The above is applicable to a Council without a common seal. 

 

 COMMUNICATING WITH DISTRICT AND COUNTY OR UNITARY 

COUNCILLORS 
 
a An invitation to attend a meeting of the Council shall be sent, together with the agenda, to the 

ward councillor(s) of the District and County Council OR Unitary Council representing the 

area of the Council.  
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b Unless the Council determines otherwise, a copy of each letter sent to the District and 

County Council OR Unitary Council shall be sent to the ward councillor(s) representing the 

area of the Council. 

 

 RESTRICTIONS ON COUNCILLOR ACTIVITIES 
 
a. Unless duly authorised no councillor shall: 

i. inspect any land and/or premises which the Council has a right or duty to inspect; or 

ii. issue orders, instructions or directions. 

 

 STANDING ORDERS GENERALLY 
 
a All or part of a standing order, except one that incorporates mandatory statutory or legal 

requirements, may be suspended by resolution in relation to the consideration of an item on 

the agenda for a meeting. 

b A motion to add to or vary or revoke one or more of the Council’s standing orders, except 

one that incorporates mandatory statutory or legal requirements, shall be proposed by a 

special motion, the written notice by at least 7 councillors to be given to the Proper Officer in 

accordance with standing order 9. 

c The Proper Officer shall provide a copy of the Council’s standing orders to a councillor as 

soon as possible. 

d The decision of the chair of a meeting as to the application of standing orders at the meeting 

shall be final. 

 



Shavington-cum-Gresty Parish Council 

Main Rd, Shavington, Crewe, CW2 5DP 

 

shavingtononline.co.uk             facebook.com/shavington             @shavonline             shavingtononline 

 

 

FINANCIAL REGULATION 
Adopted by Shavington cum Gresty Parish Council on 6 April 2022 

Adopted by Shavington-cum-Gresty Parish Council on 4 May 2022 

 

 
 

1. General 

1.1. These financial regulations govern the conduct of financial management by the Council and may only be 

amended or varied by resolution of the Council. Financial regulations are one of the Council’s three principal 

governing policy documents providing procedural guidance for Members and Officers. Financial regulations 

must be observed in conjunction with the Council’s standing orders and standing orders relating to contracts. 

 

1.2. The Council is responsible in law for ensuring that its financial management is adequate and effective 

and that the Council has a sound system of internal control which facilitates the effective exercise of the 

Council’s functions, including arrangements for the management of risk. 

 

1.3. The Council’s accounting control systems must include measures: 

• for the timely production of accounts; 

• that provide for the safe and efficient safeguarding of public money; 

• to prevent and detect inaccuracy and fraud; and 

• identifying the duties of Officers. 

 

1.4. These financial regulations demonstrate how the Council meets these responsibilities and requirements. 

 

1.5. At least once a year, prior to approving the Annual Governance Statement, the Council must review the 

effectiveness of its system of internal control which shall be in accordance with proper practices. 

 

1.6. Deliberate or wilful breach of these Regulations by an Officer may give rise to disciplinary proceedings. 

 

1.7. Members of Council are expected to follow the instructions within these Regulations and not to entice 

Officers to breach them. Failure to follow instructions within these Regulations brings the office of Councillor 

into disrepute. 

 

1.8. The Responsible Financial Officer (RFO) holds a statutory office to be appointed by the Council. By 

resolution of Council, the Parish Clerk has been appointed the RFO 

 

1.9. The RFO:- 

• acts under the policy direction of the Council; 

• administers the Council's financial affairs in accordance with all Acts, Regulations and proper 

practices; 

• determines on behalf of the Council its accounting records and accounting control systems; 

• ensures the accounting control systems are observed; 

• maintains the accounting records of the Council up to date in accordance with proper practices; 

• assists the Council to secure economy, efficiency and effectiveness in the use of its resources; and 

• produces financial management information as required by the Council. 
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1.10. The accounting records determined by the RFO shall be sufficient to show and explain the Council’s 

transactions and to enable the RFO to ensure that any income and expenditure account and statement of 

balances, or management information prepared for the Council from time to time, comply with the Accounts 

and Audit Regulations. 

 

1.11. The accounting records determined by the RFO shall in particular contain:- 

• entries from day to day of all sums of money received and expended by the Council and the matters 

to which the income and expenditure accounts relate; 

• a record of the assets and liabilities of the Council; and 

• wherever relevant, a record of the Council’s income and expenditure in relation to claims made, or to 

be made, for any contribution, grant or subsidy. 

 

1.12. The accounting control systems determined by the RFO shall include:- 

• procedures to ensure that the financial transactions of the Council are recorded as soon as 

reasonably practicable and as accurately and reasonably as possible; 

• procedures to enable the prevention and detection of inaccuracies and fraud and the ability to 

reconstruct any lost records; 

• identification of the duties of Officers dealing with financial transactions and division of 

responsibilities of those Officers in relation to significant transactions; 

• procedures to ensure that uncollectable amounts, including any bad debts are not submitted to the 

Council for approval to be written off except with the approval of the RFO and that the approvals are 

shown in the accounting records; and 

• measures to ensure that risk is properly managed. 

 

1.13. The Council is not empowered by these Regulations or otherwise to delegate certain specified 

decisions. In particular any decision regarding:- 

• setting the final budget or the precept (Council tax requirement); 

• approving accounting statements; 

• approving an annual governance statement; 

• borrowing; 

• writing off bad debts; 

• declaring eligibility for the General Power of Competence (GPoC); and 

• addressing recommendations in any report from the internal or external auditors, shall be a matter 

for Council only. 

 

1.14. In addition, the Council must:- 

• determine and keep under regular review the bank mandate for all Council bank accounts; 

• approve any grant in excess of £5,000; and 

• in respect of the annual salary for any Officer have regard to recommendations about annual 

salaries of Officers made by the relevant Committee in accordance with its Terms of Reference. For 

the purpose of clarity, the Staffing Committee make recommendations on regrading and new 

positions and may determine annual increments within existing grades 

 

1.15. In these financial regulations, references to the Accounts and Audit Regulations or ‘the regulations’ 

shall mean the regulations issued under the provisions of Section 27 of the Audit Commission Act 1998, or 

any superseding legislation, and then in force unless otherwise specified. In these financial regulations the 
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term ‘proper practice’ or ‘proper practices’ shall refer to guidance issued in Governance and Accountability 

for Local Councils - a Practitioners’ Guide (England) issued by the Joint Practitioners Advisory Group 

(JPAG), available from the websites of NALC and the Society for Local Council Clerks (SLCC). 

 

2. Accounting and audit (internal and external) 

2.1. All accounting procedures and financial records of the Council shall be determined by the RFO in 

accordance with the Accounts and Audit Regulations, appropriate guidance and proper practices. 

 

2.2. On a regular basis, at least once in each quarter, and at each financial year end, a Member other than 

the Chair shall be appointed to verify bank reconciliations (for all accounts) produced by the RFO. The 

Member shall sign the reconciliations and the original bank statements (or similar document) as evidence of 

verification. This activity shall on conclusion be reported, including any exceptions, to and noted by the 

Finance Committee. 

 

2.3. The RFO shall complete the annual statement of accounts, annual report, and any related documents of 

the Council contained in the Annual Return (as specified in proper practices) as soon as practicable after the 

end of the financial year and having certified the accounts shall submit them and report thereon to the 

Council within the timescales set by the Accounts and Audit Regulations. 

 

2.4. The Council shall ensure that there is an adequate and effective system of internal audit of its 

accounting records, and of its system of internal control in accordance with proper practices. Any officer or 

member of the Council shall make available such documents and records as appear to the Council to be 

necessary for the purpose of the audit and shall, as directed by the Council, supply the RFO, internal auditor, 

or external auditor with such information and explanation as the Council considers necessary for that 

purpose. Chairs of each Committees are asked to undertake at least n.2 internal audit checks per year and 

report any issue back to Finance & Strategy Committee. 

 

2.5. The internal auditor shall be appointed annually by Council and shall carry out the work in relation to 

internal controls required by the Council in accordance with proper practices. 

 

2.6. The internal auditor shall:- 

• be competent and independent of the financial operations of the Council; 

• report to Council in writing, or in person, on a regular basis with a minimum of one annual written 

report and one interim report during each financial year; 

• demonstrate competence, objectivity and independence, be free from any actual or perceived 

conflicts of interest, including those arising from family relationships; and 

• have no involvement in the financial decision making, management or control of the Council 

 

2.7. Internal or external auditors may not under any circumstances:- 

• perform any operational duties for the Council; 

• initiate or approve accounting transactions; or 

• direct the activities of any Council Officer, except to the extent that such Officer have been 

appropriately assigned to assist the internal auditor. 

 

2.8. For the avoidance of doubt, in relation to internal audit the terms ‘independent’ and ‘independence’ shall 

have the same meaning as is described in proper practices. 
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2.9. The RFO shall make arrangements for the exercise of electors’ rights in relation to the accounts 

including the opportunity to inspect the accounts, books, and vouchers and display or publish any notices 

and statements of account required by Audit Commission Act 1998, or any superseding legislation, and the 

Accounts and Audit Regulations. 

 

2.10. The RFO shall, without undue delay, bring to the attention of all Councillors any correspondence or 

report from internal or external auditors, unless the correspondence is of a purely administrative matter. 

 

3. Annual estimates (budget) and forward planning 

3.1. Each Committee shall review its forecast of revenue and capital receipts and payments. Having regard 

to the forecast, it shall thereafter formulate and submit proposals for the following financial year to the 

Council not later than the end of November each year, including any proposals for revising the forecast. 

 

3.2. The RFO must each year, by no later than November, prepare detailed estimates of all income and 

expenditure including the use of reserves and all sources of funding for the following financial year in the 

form of a budget to be considered by each relevant Committee. The Finance Committee shall, no later than 

December, consider its own budget and a draft budget for the Council (taking in to account 

recommendations from relevant Committees) and make recommendations to Council no later than January. 

 

3.3. The Council shall consider annual budget proposals in relation to the Council’s forecast of revenue and 

capital receipts and payments including recommendations for the use of reserves and sources of funding 

and update the forecast accordingly. 

 

3.4. The Council shall fix the precept (Council tax requirement), and relevant basic amount of Council tax to 

be levied for the ensuing financial year not later than the deadline date set by the relevant billing authority. 

The RFO shall issue the precept to the billing authority and shall supply each Member with a copy of the 

approved annual budget. 

 

3.5. The approved annual budget shall form the basis of financial control for the ensuing year. 

 

3.6. The Finance Committee shall consider a rolling Medium Term Financial Plan prepared by the RFO and 

recommend it to Council by March each year. The Council shall adopt such a plan no later than April. 

 

4. Budgetary control and authority to spend 

4.1. Expenditure on revenue items may be authorised up to the amounts included for that class of 

expenditure in the approved budget. This authority is to be determined by:- 

• the Council for all items over £10,000; 

• a duly delegated Committee of the Council for items over £1,000 to £10,000; 

• the Clerk for any items up to £1,000.  

• In the case of expenditure over £1,000 which is urgent, or for which delay is undesirable, the Clerk 

will contact all Members indicating that the matter will be actioned in five working days unless the 

action is ‘called in’. A call in will be taken to the next available Council or Committee meeting 

according to the amount involved and is triggered by an absolute majority Members of Council (in 

the case of sums over £10,000 ) or of the relevant Committee (in the case of amounts between 

£1,000 and £10,000 within the Committee budget) contacting the Officer asking for a call in. A log 

will be retained to record requests for call in. If absolute majority is not reached by closure of 

48hours call-in window, a extra-ordinary Council or Committee meeting should be called. 
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Such authority is to be evidenced by a minute or by an authorisation slip duly signed by the Clerk, and where 

necessary also by the appropriate Committee Chair or the Council Chairman. Contracts may not be 

disaggregated to avoid controls imposed by these regulations. 

 

4.2. No expenditure may be authorised that will exceed the amount provided in the revenue budget for that 

class of expenditure other than by resolution of the Council, or duly delegated Committee. During the budget 

year and with the approval of Council having considered fully the implications for public services, unspent 

and available amounts may be moved to other budget headings or to an earmarked reserve as appropriate 

(‘virement’). 

 

4.3. Unspent provisions in the revenue or capital budgets for completed projects shall not be carried forward 

to a subsequent year without prior approval by either the Finance Committee or Council 

 

4.4. The salary budgets are to be reviewed at least annually in December for the following financial year. The 

RFO will inform Committees of any changes impacting on their budget requirement for the coming year in 

good time. 

 

4.5. In cases of extreme risk to the delivery of Council services, or other cases of utmost urgency, the Clerk 

in consultation with the Chairman and Chair of Finance & Strategy Committee may authorise revenue 

expenditure on behalf of the Council which in the Clerk’s judgement is necessary to continue their delivery. 

Such expenditure includes repair, replacement or other work, whether or not there is any budgetary provision 

for the expenditure, subject to a limit of £10,000. The Clerk shall report such action to the next meeting of 

Finance Committee or to the Council as soon as practicable thereafter. 

 

4.6. No expenditure shall be authorised in relation to any capital project and no contract entered into or 

tender accepted involving capital expenditure unless the Council is satisfied that the necessary funds are 

available and the requisite borrowing approval has been obtained. 

 

4.7. All capital works shall be administered in accordance with the Council's Standing Orders, Financial 

Regulations. 

 

4.8. The RFO shall regularly provide the Council with a statement of income and expenditure to date under 

each head of the budgets, comparing actual expenditure to the appropriate date against that planned as 

shown in the budget. These statements are to be prepared at least every second month and shall show 

explanations of material variances. For this purpose, “material” shall be in excess of £100 or 15% of the 

budget. 

 

4.9. Changes in earmarked reserves shall be approved by Council as part of the budgetary control process. 

 

5. Banking arrangements and authorisation of payments 

5.1. The Council's banking arrangements, including the bank mandate, shall be made by the RFO and 

approved by the Council; banking arrangements may not be delegated to a Committee. They shall be 

regularly reviewed for safety and efficiency. The Council may seek credit references in respect of Members 

or employees who act as signatories. 

 

5.2. The RFO shall prepare a schedule of payments requiring authorisation by at least three of the Council’s 

Authorised Member Signatories. The three Authorised Member Signatories shall review the schedule for 

compliance and, having satisfied themselves shall authorise payment by email or by signing the schedule. 
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This shall be deemed as authorisation by any two of the RFO, Proper Officer or other authorised Officer to 

activate electronic payments using the Council’s Electronic Banking System. At every meeting of the 

Council, the RFO shall present a full list of payments which have been authorised by Members for 

information. 

 

5.3. All invoices for payment shall be examined, verified and certified by the RFO to confirm that the work, 

goods or services to which each invoice relates has been received, carried out, examined and represents 

expenditure previously approved by the Council. 

 

5.4. The RFO shall examine invoices for arithmetical accuracy and analyse them to the appropriate 

expenditure headings. The RFO shall take all steps to pay all invoices submitted, unless there is a valid 

reason to withhold payment or part payment until the issue is resolved. 

 

5.5. The Clerk or RFO shall have delegated authority to authorise the payment of items only in the following 

circumstances (with the exception of 4.5 above): 

• If a payment is necessary to avoid a charge to interest under the Late Payment of Commercial Debts 

(Interest) Act 1998, provided that a list of such payments shall be submitted to the next appropriate 

meeting of Council or Finance Committee; 

• An expenditure item authorised under 5.7 below (continuing contracts and obligations) provided that 

a list of such payments shall be submitted to the next appropriate meeting of Council or Finance 

Committee 

 

5.6. Transfers between any accounts (except on any account on which the Officers are signatories) and the 

current account may be affected by the RFO and Proper Officer. A transfer into any account on which 

Officers are signatories shall be treated like a cheque on the current account and shall require the 

authorisation of at least three Members who are authorised signatories. 

 

5.7. In respect of grants, a duly authorised Committee shall approve expenditure within any limits set by 

Council and in accordance with any policy statement approved by Council. Any Revenue or Capital Grant in 

excess of £5,000 shall before payment, be subject to ratification by resolution of the Council. 

 

5.8. Members are subject to the Code of Conduct that has been adopted by the Council and shall comply 

with the Code and Standing Orders when a decision to authorise or instruct payment is made in respect of a 

matter in which they have a disclosable pecuniary or other interest, unless a dispensation has been granted. 

 

5.9. The Council will aim to rotate the duties of Members in these Regulations so that onerous duties are 

shared out as evenly as possible over time. 

 

5.10. Any changes in the recorded details of suppliers, such as bank account records, shall be approved in 

writing by the Parish Clerk or RFO. The Council shall retain a file with details of all suppliers whose invoices 

are paid electronically. Members Auditor(s) shall take a random sample of invoices to ensure that the details 

match those held in the Council’s accounting software. 

 

6. Instructions for the making of payments 

6.1. The Council will make safe and efficient arrangements for the making of its payments. 

 

6.2. Following authorisation under Financial Regulation 5 above, the Council, a duly delegated Committee 

or, if so delegated, the Clerk or RFO shall give instruction that a payment shall be made.  
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6.3. Due to the volume of payments from the Council’s bank account, the primary method of payment shall 

be via electronic banking as set out in 5.2 above. The schedule of payments shall be authorised by email or 

signed by at least three Authorised Member Signatories and those schedules shall then be presented to the 

next Council or Finance Committee for ratification. A Member who is a bank signatory, having a connection 

by virtue of family or business relationships with the beneficiary of a payment, should not, under normal 

circumstances, be a signatory to the payment in question. Unless otherwise decided by Council resolution, 

signatories will be Committee Chairs, the Chair or Deputy Chair. 

 

6.4. In the event that payment is required by cheque those shall be signed by three Authorised Member 

Signatories. To indicate agreement of the details shown on the cheque or order for payment with the 

counterfoil and the invoice or similar documentation, the Authorised Member Signatories shall each also 

initial the cheque counterfoil. 

 

6.5. If thought appropriate by the Council, payment for utility supplies (energy, telephone and water) and any 

National Non Domestic Rates may be made by variable Direct Debit provided that the instructions are signed 

by three Authorised Member Signatories and any payments are reported to Council as made. The approval 

of the use of a variable Direct Debit shall be renewed by resolution of the Council at least every two years. 

 

6.6. If thought appropriate by the Council, payment for certain items (principally salaries) may be made by 

banker’s standing order provided that the instructions are signed, or otherwise evidenced by three 

Authorised Member Signatories are retained and any payments are reported to Council as made. The 

approval of the use of a banker’s Standing Order shall be renewed by resolution of the Council at least every 

two years. 

 

6.7. If thought appropriate by the Council, payment for certain items may be made by BACS or CHAPS 

methods provided that the instructions for each payment are signed, or otherwise evidenced, by at least 

three Authorised Member Signatories, are retained and any payments are reported to Council as made. The 

approval of the use of BACS or CHAPS shall be renewed by resolution of the Council at least every two 

years. 

 

6.8. If thought appropriate by the Council payment for certain items may be made by internet banking 

transfer provided evidence is retained showing which three Authorised Member Signatories approved the 

payment. 

 

6.9. Where a computer requires use of a personal identification number (PIN) or other password(s), for 

access to the Council’s records on that computer, a note shall be made of the PIN and Passwords and shall 

be stored in a safe and secure place such as a safe or strongroom in a sealed dated envelope.  

 

6.10. No employee or Councillor shall disclose any PIN or password, relevant to the working of the Council 

or its bank accounts, to any person not authorised in writing by the Council or Finance Committee. 

 

6.11. Regular back up copies of the records on any computer shall be made and shall be stored securely 

away from the computer in question, and preferably off site. 

 

6.12. The Council, and any Members using computers for the Council’s financial business, shall ensure that 

antivirus, antispyware and firewall software with automatic updates, together with a high level of security, is 

used. 
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6.13. Where internet banking arrangements are made with any bank, the Clerk or RFO shall be appointed as 

the Administrator. The bank mandate approved by the Council shall identify a number of Councillors and 

Officers who will be authorised to approve transactions on those accounts. The bank mandate will state 

clearly the amounts of payments that can be instructed by the use of the Service Administrator alone, or by 

the Administrator with a stated number of approvals. Once the payment is set on the system by the Clerk or 

another Officer, the transaction will need to be authorised by another Officer or Councillor with a bank 

mandate. 

 

6.14. Access to any internet banking accounts will be directly to the access page (which may be saved under 

“favourites”), and not through a search engine or email link. Remembered or saved passwords facilities must 

not be used on any computer used for Council banking work. Breach of this Regulation will be treated as a 

very serious matter under these regulations. 

 

6.15. Changes to account details for suppliers, which are used for internet banking may only be changed on 

written hard copy notification by the supplier and supported by hard copy authority for change signed by any 

two of the Clerk, the RFO or an Authorised Member Signatory. A programme of regular checks of standing 

data with suppliers will be followed. 

 

6.16. Any Debit Card issued for use will be specifically restricted to the Clerk and the RFO and will also be 

restricted to a single transaction maximum value of £1,000 unless authorised by Council or Finance 

Committee in writing before any order is placed. 

 

6.17. A prepaid payment card may be issued to the Clerk or RFO, if different, with varying limits. These limits 

will be set by the Council or Finance Committee and are currently: a maximum value of a single payment 

shall not exceed £1,000, and the balance held on the card shall not exceed £2,000. Transactions and 

purchases made will be reported to the Council or Finance Committee. The card may be topped up by the 

Clerk or RFO upon authorisation by two of the Authorised Member Signatories. 

 

6.18. Any corporate credit card or trade card account opened by the Council will be specifically restricted to 

use by the Clerk and RFO and shall be subject to automatic payment in full at each month-end. Personal 

credit or debit cards of Members or staff shall not be used under any circumstances. 

 

6.19. The Council will not maintain any form of petty cash float. All cash received must be banked intact. Any 

payments made in cash by the Clerk or RFO or another officer authorised by the Clerk or RFO (for example 

for postage or minor stationery items) shall be refunded on a regular basis. 

 

6.20 The Clerk, RFO or Officer responsible for the administration of the Grant and Donations Scheme 

requests confirmation that payment has been received from the recipient organisation where they have been 

awarded a grant and/or donation exceeding £1,000. This receipt will be kept in the organisations Grant 

Application File. 

 

7. Payment of salaries 

7.1. As an employer, the Council shall make arrangements to meet fully the statutory requirements placed on 

all employers by PAYE and National Insurance legislation. The payment of all salaries shall be made in 

accordance with payroll records and the rules of PAYE and National Insurance currently operating, and 

salary rates shall be as agreed by Council, or Personnel Committee according to approved delegation. 
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7.2. Payment of salaries and payment of deductions from salary such as may be required to be made for tax, 

national insurance and pension contributions, or similar statutory or discretionary deductions must be made 

in accordance with the payroll records and on the appropriate dates stipulated in employment contracts, 

provided that each payment is reported to the next available Council meeting, as set out in these regulations 

above. 

 

7.3. No changes shall be made to any employee’s pay, emoluments, or terms and conditions of employment 

without the prior consent of the Council or Staffing Committee according to approved delegation. 

 

7.4. Each and every payment to employees of net salary and to the appropriate creditor of the statutory and 

discretionary deductions shall be recorded in a separate confidential record (confidential cash book). This 

confidential record is not open to inspection or review (under the Freedom of Information Act 2000 or 

otherwise) other than:- 

• by any Councillor who can demonstrate a need to know; 

• by the internal auditor; 

• by the external auditor; or 

• by any person authorised under Audit Commission Act 1998, or any superseding legislation. 

 

7.5. The total of such payments in each calendar month shall be reported with all other payments as made 

as may be required under these Financial Regulations, to ensure that only payments due for the period have 

actually been paid. 

 

7.6. An effective system of personal performance management should be maintained for all staff. 

 

7.7. Any termination payments shall be supported by a clear business case and reported to the Council. 

Termination payments shall only be authorised by Council. 

 

7.8. Before employing interim staff, the Council or Staffing Committee must consider a full business case. 

 

8. Loans and investments 

8.1. All borrowings shall be affected in the name of the Council, after obtaining any necessary borrowing 

approval. Any application for borrowing approval shall be approved by Council as to terms and purpose. The 

application for borrowing approval, and subsequent arrangements for the loan shall only be approved by 

Council. 

 

8.2. Any financial arrangement which does not require formal borrowing approval from the Secretary of State 

(such as Hire Purchase or Leasing of tangible assets) shall be subject to approval by the full Council. In each 

case a report in writing shall be provided to Council in respect of value for money for the proposed 

transaction. 

 

8.3. The Council will arrange with the Council’s banks and investment providers for the sending of a copy of 

each statement of account to the Clerk or RFO. 

 

8.4. All loans and investments shall be negotiated in the name of the Council and shall be for a set period in 

accordance with Council policy. 

 

8.5. The Council shall maintain an Investment Policy which shall be in accordance with relevant regulations, 

proper practices and guidance. The Policy shall be reviewed by the Council at least annually. 
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8.6. All investments of money under the control of the Council shall be in the name of the Council. 

 

8.7. All investment certificates and other documents relating thereto shall be retained in the custody of the 

RFO. 

 

8.8. Payments in respect of short term or long term investments, including transfers between bank accounts 

held in the same bank, or branch, shall be made in accordance with Regulation 5 (Authorisation of 

payments) and Regulation 6 (Instructions for payments). 

 

9. Income 

9.1. The collection of all sums due to the Council shall be the responsibility of and under the supervision of 

the RFO. 

 

9.2. Particulars of all charges to be made for work done, services rendered or goods supplied shall be 

agreed annually by the Council, notified to the RFO who shall be responsible for the collection of all accounts 

due to the Council. 

 

9.3. The Council will review all fees and charges at least annually, following a report from the Clerk. 

 

9.4. Any sums found to be irrecoverable and any bad debts shall be reported to the Council and shall be 

written off in the year. 

 

9.5. All sums received on behalf of the Council shall be banked intact as directed by the RFO. In all cases, 

all receipts shall be deposited with the Council's bankers with such frequency as the RFO considers 

necessary. 

 

9.6. The origin of each receipt shall be entered on the paying in slip. 

 

9.7. Personal cheques shall not be cashed out of money held on behalf of the Council. 

 

9.8. The RFO shall promptly complete any VAT Return that is required. Any repayment claim due in 

accordance with VAT Act 1994 section 33 shall be made at least quarterly coinciding with the financial year 

end. 

 

9.9. Where any significant sums of cash are regularly received by the Council, the RFO shall take such steps 

as are agreed by the Council to ensure that more than one person is present when the cash is counted in the 

first instance, that there is a reconciliation to some form of control such as ticket issues, and that appropriate 

care is taken in the security and safety of individuals banking such cash. 

 

9.10. Any income arising which is the property of a charitable trust shall be paid into a charitable bank 

account. Instructions for the payment of funds due from the charitable trust to the Council (to meet 

expenditure already incurred by the authority) will be given by the Managing Trustees of the charity meeting 

separately from any Council meeting. 

 

9.11. The Council will not maintain any form of petty cash float. 

 

10. Orders for work, goods and services 
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10.1. An official order or letter shall be issued for all work, goods and services unless a formal contract is to 

be prepared or an official order would be inappropriate. Copies of orders shall be retained. 

 

10.2. Order books shall be controlled by the Clerk or RFO. 

 

10.3. All Members and Officers are responsible for obtaining value for money at all times. An Officer issuing 

an official order shall ensure as far as reasonable and practicable that the best available terms are obtained 

in respect of each transaction, usually by obtaining three or more quotations or estimates from appropriate 

suppliers, subject to any de minimis provisions in Regulation 11.1. 

 

10.4. A Member may not issue an official order or make any contract on behalf of the Council. 

 

10.5. The Clerk or RFO shall verify the lawful nature of any proposed purchase before the issue of any order, 

and in the case of new or infrequent purchases or payments, shall ensure that the statutory authority shall be 

reported to the meeting at which the order is approved so that the minutes can record the power being used. 

 

11. Contracts 

11.1. Procedures as to contracts are laid down as follows:- 

a. Every contract shall comply with these financial regulations, and no exceptions shall be made otherwise 

than in an emergency provided that this regulation need not apply to contracts which relate to items (i) to 

(vii) below: 

i. for the supply utilities such as gas, electricity, water, sewerage and telephone services; 

ii. for specialist services such as are provided by legal professionals; accountants, surveyors and 

planning and other specialist consultants subject to a resolution of Council which embodies the 

reason for the exemption; 

iii. for work to be executed or goods or materials to be supplied which consist of repairs to or parts 

for existing machinery or equipment or plant; 

iv. for work to be executed or goods or materials to be supplied which constitute an extension of an 

existing contract by the Council; 

v. for additional audit work of the external auditor up to an estimated value of £500 (in excess of 

this sum the Clerk or RFO shall act after consultation with the Chair of the Finance Committee 

and the Chairman); and 

vi. for goods or materials proposed to be purchased which are proprietary articles and / or are only 

sold at a fixed price. 

vii. In cases where genuine competition is not available because of the specialist nature of the work 

or goods, subject to a resolution of Council which embodies the reason for the exemption. 

 

b. Where the Council intends to procure or award a public supply contract, public service contract or public 

works contract as defined by The Public Contracts Regulations 2015 (“the Regulations”) which is valued 

at £25,000 or more, the Council shall comply with the relevant requirements of the Regulations. For 

contracts at or above this value, the Clerk or RFO shall invite tenders from at least three firms, in 

accordance with Standing Orders and Standing Orders for Contracts. 

 

c. The Public Services (Social Value) Act 2012 requires public bodies to consider how what is to be 

procured may improve social, environmental and economic wellbeing of the relevant area, how they 

might secure any such improvement and to consider the need to consult. 

d. When applications are made to waive financial regulations relating to contracts to enable a price to be 

negotiated without competition, the reason shall be embodied in a recommendation to the Council. 
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e. The full requirements of The Regulations, as applicable, shall be followed in respect of the tendering and 

award of a public supply contract, public service contract or public works contract which exceed 

thresholds in The Regulations set by the Public Contracts Directive 2014/24/EU (which may change from 

time to time). 

 
f. Any invitation to tender shall state the general nature of the intended contract and the Clerk shall obtain 

the necessary technical assistance to prepare a specification in appropriate cases. The invitation shall in 

addition state that tenders must be addressed to the Clerk in the ordinary course of post. Each tender 

shall state that no tender will be considered unless contained in an unmarked, plain, sealed envelope 

and endorsed “Tender” followed by the subject to which it relates and remain sealed until the prescribed 

date for opening tenders for that contract. 

 
g. All sealed tenders shall be opened at the same time on the prescribed date by the Clerk in the presence 

of at least two Members of Council. 

 
h. Any invitation to tender issued under this regulation shall be subject to Standing Orders, Standing 

Orders for Contracts and shall refer to the terms of the Bribery Act 2010. 

 
i. When it is to enter into a contract of less than £25,000 in value for the supply of goods or materials or for 

the execution of works or specialist services other than such goods, materials, works or specialist 

services as are excepted as set out in paragraph (a) the Clerk or RFO shall obtain 3 quotations (priced 

descriptions of the proposed supply); where the value is below £3,000 and above £500 the Clerk or RFO 

shall strive to obtain three estimates. Otherwise, Regulation 10.3 above shall apply. 

 
j. The Council shall not be obliged to accept the lowest or any tender, quote or estimate. 

 
k. Should it occur that the Council, or duly delegated Committee, does not accept any tender, quote or 

estimate, the work is not allocated and the Council requires further pricing, provided that the specification 

does not change, no person shall be permitted to submit a later tender, estimate or quote who was 

present when the original decision-making process was being undertaken. 

 
12. Payments under contracts for building or other construction works 

12.1. Payments on account of the contract sum shall be made within the time specified in the contract by the 

Clerk or RFO upon authorised certificates of the architect or other consultants engaged to supervise the 

contract (subject to any percentage withholding as may be agreed in the particular contract). 

 

12.2. Where contracts provide for payment by instalments the Clerk or RFO shall maintain a record of all 

such payments. In any case where it is estimated that the total cost of work carried out under a contract, 

excluding agreed variations, will exceed the contract sum of 5% or more a report shall be submitted to the 

Council. 

 

12.3. Any variation to a contract or addition to or omission from a contract must be approved by the Council 

and Clerk to the contractor in writing, the Council being informed where the final cost is likely to exceed the 

financial provision. 

 

13. Stores and equipment 

13.1. The Officer in charge of each section of the Council’s organisation, shall be responsible for the care 

and custody of stores and equipment in that section. 
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13.2. Delivery notes shall be obtained in respect of all goods received into store or otherwise delivered and 

goods must be checked as to order and quality at the time delivery is made. 

 

13.3. Stocks shall be kept at the minimum levels consistent with operational requirements. 

 

13.4. The Clerk or RFO shall be responsible for periodic checks of stocks and stores at least annually. 

 

14. Assets, properties and estates 

14.1. The Clerk shall make appropriate arrangements for the custody of all title deeds and Land Registry 

Certificates of properties held by the Council. The Clerk or RFO shall ensure a record is maintained of all 

properties held by the Council, recording the location, extent, plan, reference, purchase details, nature of the 

interest, tenancies granted, rents payable and purpose for which held in accordance with Accounts and Audit 

Regulations. 

 

14.2. No tangible moveable property shall be purchased or otherwise acquired, sold, leased or otherwise 

disposed of, without the authority of the Council, together with any other consents required by law, save 

where the estimated value of any one item of tangible movable property does not exceed £1,000. Such a 

disposal must be authorised by the Clerk or RFO and reported to the appropriate Committee or to Council. 

 

14.3. No real property (interests in land) shall be sold, leased or otherwise disposed of without the authority 

of the Council, together with any other consents required by law. In each case a report in writing shall be 

provided to Council in respect of valuation and surveyed condition of the property (including matters such as 

planning permissions and covenants) together with a proper business case (including an adequate level of 

consultation with the electorate). 

 

14.4. No real property (interests in land) shall be purchased or acquired without the authority of Council. In 

each case a report in writing shall be provided to Council in respect of valuation and surveyed condition of 

the property (including matters such as planning permissions and covenants) together with a proper 

business case (including an adequate level of consultation with the electorate). 

 

14.5. Subject only to the limit set in Regulation 14.2 above, no tangible moveable property shall be 

purchased or acquired without the authority of the full Council. In each case a report in writing shall be 

provided to Council with a full business case. 

 

14.6. The Clerk or RFO shall ensure that an appropriate and accurate Register of Assets and Investments is 

kept up to date. The continued existence of tangible assets shown in the Register shall be verified at least 

annually, possibly in conjunction with a health and safety inspection of assets. 

 

15. Insurance 

15.1. Following the annual Risk Assessment in accordance with Regulation 17, the Clerk or RFO shall effect 

all insurances and negotiate all claims on the Council's insurers, in consultation with the Clerk (if a different 

Officer). 

 

15.2. The Clerk shall, where it is a separate Officer, give prompt notification to the Clerk or RFO of all new 

risks, properties or vehicles which require to be insured and of any alterations affecting existing insurances. 

15.3. The Clerk or RFO shall keep a record of all insurances effected by the Council and the property and 

risks covered thereby and annually review it. 
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15.4. The Clerk or RFO shall be notified of any loss liability or damage or of any event likely to lead to a 

claim, and shall report these to Council at the next available meeting. 

 

15.5. All appropriate Members and Officers of the Council shall be included in a suitable form of security or 

Fidelity Guarantee Insurance which shall cover the maximum risk exposure as determined annually by the 

Council, or duly delegated Committee. 

 

16. Charities 

16.1. Where the Council is sole managing trustee of a charitable body, the Clerk or RFO shall ensure that 

separate accounts are kept of the funds held on charitable trusts and separate financial reports made in such 

form as shall be appropriate, in accordance with Charity Law and legislation, or as determined by the Charity 

Commission. The Clerk or RFO shall arrange for any audit or independent examination as may be required 

by Charity Law or any Governing Document. 

 

17. Risk management 

17.1. The Council is responsible for putting in place arrangements for the management of risk. The Clerk or 

RFO shall prepare, for approval by the Council, risk management policy statements in respect of all activities 

of the Council. Risk policy statements and consequential risk management arrangements shall be reviewed 

by the Council at least annually. 

 

17.2. When considering any new activity, the Clerk with the RFO shall prepare a draft risk assessment 

including risk management proposals for consideration and adoption by the Council. 

 

18. Suspension and revision of Financial Regulations 

18.1. It shall be the duty of the Council to review the Financial Regulations of the Council in each financial 

year. The Clerk or RFO shall make arrangements to monitor changes in legislation or proper practices and 

shall advise the Council of any requirement for a consequential amendment to these Financial Regulations. 

 

18.2. The Council may, by resolution of the Council duly notified prior to the relevant meeting of Council, 

suspend any part of these Financial Regulations provided that reasons for the suspension are recorded and 

that an assessment of the risks arising has been drawn up and presented in advance to all Members of 

Council. 

 

19. Capital Expenditure 

19.1 For the purpose of these procedure rules “capital expenditure” means the acquisition of land or 

buildings, the erection of buildings, the erection of permanent works, the purchase or vehicles, plant, 

machinery, equipment and furniture and any related fees, which are not financed from the Revenue budget. 

Items or groups of items under the value of £1,000 would not normally be classified as capital expenditure. 

 

19.2 A Capital Programme will be prepared by the Clerk, in the annual budget cycle, showing the projects for 

the next three years. 

 

20. Grants Income 

20.1 Officers should ensure that all grants and external funding income is promptly claimed and proper 

records and working papers are retained to justify claims. 

20.2 The Clerk or RFO must inform the Finance Committee of any new bids for grant funding. 
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21. Partnerships 

21.1 A partner is defined as a private or public organisation, undertaking part funding or participating as a 

beneficiary in a project. 

 

21.2 The Clerk or RFO will as appropriate, advise on the key elements of partnership, including:- 

• Effective controls that ensure that resources are not wasted. 

• A scheme appraisal for financial viability in both the current and future years. 

• Financial risk appraisal and management. 

• Resourcing, including taxation issues. 

• Audit, security and control requirements. 

• Carry-forward arrangements. 

• Satisfactory accounting arrangements. 

 

21.3 The RFO will ensure that:- 

• All funding notified by external bodies is received and properly recorded in the Councils accounts. 

• The match funding requirements are considered prior to entering into the agreements and that future 

revenue budgets reflect these requirements. 

• Audit requirements are met. 

• Ensuring that all agreements and arrangements are properly documented. 

• Ensuring that all claims for funds are made by the due date. 

• Ensuring that the project progresses in accordance with the agreed plan and that all expenditure is 

properly incurred and recorded. 

 

 

 

 

 

 



Shavington-cum-Gresty Parish Council

All Cost Centres and Codes (Between 01/04/2023 and 31/03/2024)

10 May 2023 (2023-2024)

Committed Spend

Receipts Payments Net Position

Actual Actual Net PositionTotalCode Title Budget BudgetVariance Variance

Community & Engagement Committee

Committed

 12,400.00 12,400.00 12,400.00Newsletter: design, printing and delivery 20  (100%)

 3,700.00 3,700.00 3,700.00General Parish Council design and print 21  (100%)

 1,500.00 1,500.00 1,500.00PC/VH subscription and adv 22  (100%)

 600.00 600.00 600.00 Village Festival 23  (100%)

 3,100.00 3,100.00 3,100.00Christmas/Winter event 24  (100%)

 4,500.00 4,500.00 4,500.00Remembrance Service 25  (100%)

 1,150.00 1,150.00 1,150.00Community events 26  (100%)

 100.00 100.00 100.00Small Grant Scheme 49  (100%)

#QueenBee fund 55  (N/A)

 3,300.00 3,300.00 3,300.00Engagement and Promotion 58  (100%)

 888.45 888.45 1,711.55 2,600.00Civic events 61  (34%) 1,711.55

 31,238.45SUB TOTAL  31,238.45 32,950.00  1,711.55  (94%) 1,711.55

Receipts Payments Net Position

Actual Actual Net PositionTotalCode Title Budget BudgetVariance Variance

Environment & Recreation Committee

Committed

 1,000.00 1,000.00 1,000.00Ground Maintenance - General amenities 27  (100%)

 15,000.00 15,000.00 15,000.00Ground Maintenance- supplier 28  (100%)

 1,000.00 1,000.00 1,000.00Vine Tree Play area - maintenance 29  (100%)

 400.00 400.00 400.00Vine Tree Play Area - Inspection 30  (100%)

-720.00-720.00 720.00Allotment fee 31  (-100%)

Allotment maintenance cost 32  (N/A)

 800.00 800.00 800.00Defibrillator and kiosk 52  (100%)

CIL - Community Infrastructure Levy 54  (N/A)

 1,500.00 1,500.00 1,500.00New Planters 62  (100%)

 18,980.00SUB TOTAL -720.00  19,700.00 720.00  19,700.00  (92%)

Receipts Payments Net Position

Actual Actual Net PositionTotalCode Title Budget BudgetVariance Variance

Finance & Strategy Committee

Committed

 150.00 150.00 150.00Staff Expenses 3  (100%)

 399.52 399.52 100.48 500.00Stationary 4  (79%) 100.48

 750.00 750.00 750.00Accountancy software 5  (100%)

 517.21 517.21 232.79 750.00ICT equipment 6  (68%) 232.79

 1,000.00 1,000.00 1,000.00Audit Fees 9  (100%)

 3,300.00 3,300.00 3,300.00Insurance 10  (100%)

 985.00 985.00 515.00 1,500.00Legal and professional fee 11  (65%) 515.00

 2,489.13 2,489.13 1,510.87 4,000.00Subscription (adobe/office/Chalc) 12  (62%) 1,510.87

Page No. 1



Shavington-cum-Gresty Parish Council

All Cost Centres and Codes (Between 01/04/2023 and 31/03/2024)

10 May 2023 (2023-2024)

Committed Spend

 656.98 656.98 86.42 743.40Telephone 13  (88%) 86.42

 2,050.00 2,050.00 350.00 2,400.00Website subscription 14  (85%) 350.00

 500.00 500.00 500.00Website transparency 15  (100%)

 1,000.00 1,000.00 1,000.00Misc/Expenses 16  (100%)

-89,796.36-89,796.36 89,796.00 179,592.36Precept 17  (-50%)

VAT reclaim 18  (N/A)

Other income 19  (N/A)

 4,000.00 4,000.00 4,000.00Acquisition projects 53  (100%)

 6,000.00 6,000.00 6,000.00Office costs 59  (100%)

-65,998.52SUB TOTAL -89,796.36  23,797.84 89,796.00 179,592.36  26,593.40  2,795.56  (-32%) 2,795.56

Receipts Payments Net Position

Actual Actual Net PositionTotalCode Title Budget BudgetVariance Variance

Parish Council Project

Committed

 37,958.00 37,958.00 37,958.00PCSO funding 51  (100%)

 4,834.80 945.80 4,834.80NEW! Notice board Shavington Park 63  (100%) 3,889.00  3,889.00

 42,792.80SUB TOTAL  38,903.80 42,792.80  (100%) 3,889.00  3,889.00

Receipts Payments Net Position

Actual Actual Net PositionTotalCode Title Budget BudgetVariance Variance

Staffing Committee

Committed

 68,333.14 68,333.14 5,666.86 74,000.00Staff Salary 1  (92%) 5,666.86

 708.00 708.00 92.00 800.00Payroll Service 2  (88%) 92.00

 1,000.00 1,000.00 1,000.00Staff Training 7  (100%)

 300.00 300.00 300.00Members Training 8  (100%)

 70,341.14SUB TOTAL  70,341.14 76,100.00  5,758.86  (92%) 5,758.86

Receipts Payments Net Position

Actual Actual Net PositionTotalCode Title Budget BudgetVariance Variance

Village Hall Committee

Committed

 285.83 285.83 14.17 300.00Suppliers 33  (95%) 14.17

 4,304.00 4,304.00 796.00 5,100.00Cleaning Service 34  (84%) 796.00

 4,450.00 4,450.00 4,450.00Gas supply 35  (100%)

 1,500.00 1,500.00 1,500.00Power supply 36  (100%)

 300.00 300.00 300.00Fire equipment 37  (100%)

 300.00 300.00 300.00Online booking system 39  (100%)

 132.76 132.76 567.24 700.00Hygine service 40  (18%) 567.24

 2,807.69 2,807.69 192.31 3,000.00Water supply 41  (93%) 192.31

 1,680.00 1,680.00 1,680.00Waste collection 42  (100%)

 250.00 250.00 250.00PPS/PRS 43  (100%)

 1,390.00 1,390.00 110.00 1,500.00General Maintenance 47  (92%) 110.00
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All Cost Centres and Codes (Between 01/04/2023 and 31/03/2024)

10 May 2023 (2023-2024)

Committed Spend

-13,501.00-13,500.00 -1.00 1.00 13,500.00Hall hire 48  (-100%) 1.00

-6,000.00-6,000.00 6,000.00Office costs income 60  (-100%)

-2,100.72SUB TOTAL -19,500.00  17,399.28 19,500.00  19,080.00  1,680.72  (-5%) 1,680.72

NET TOTAL

Summary

-110,016.36  201,380.51  95,253.15 89,796.00 199,812.36  217,216.20  11,946.69  (22%) 3,889.00  15,835.69
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Shavington-cum-Gresty Council, 17.05.2023 Parish Council item 20 

 

 

Report Statement 

 

Meeting:  Parish Council Meeting 

 

Report Purpose: To provide Members an update with regards to payments 
since the previous meeting 

 

Version Control: v0 

 

Author:  Clerk 

 

 

1. Report Summary 

The report provides Members an update with regards to payments made by the Clerk since the 1 April 

2023 

 

2. Background 

The Council has been using the Scribe online system to manage and overview its accounts and 

finance.  

 

3. Position 

Members are asked to note the payments made by the Clerk from 1 April 2023 

 

 

4. Conclusions 

Members are asked to consider the following: 

 

a. Note and approve the payment made by the Clerk under the current delegation scheme.  

b. Note the payments made by the Clerk under the current delegation scheme, and not to 

approve 

 

5. Consideration Sought 

That the payments are noted and approved. 

 

ANNEX 1 

 

List of payments made by the Clerk under the current scheme of delegation. 

 

 



Voucher Code Date Bank VAT Type Net VAT TotalMinute

Shavington-cum-Gresty Parish Council

PAYMENTS LIST

10 May 2023 (2023-2024)

SupplierDescriptionCheque No

 1 ICT equipment 05/04/2023 Parish Council Main A/C TWM Traffic Control Systems LtdS  150.00  30.00  180.0022245287 Site inspection SID Crewe Road

 2 Website subscription 05/04/2023 Parish Council Main A/C FearNaught S  175.00  35.00  210.0022245316 Website Licence Fee

 4 Cleaning Service 05/04/2023 Parish Council Main A/C Crystal Clean S  390.00  78.00  468.0022245349 Cleaning Village Hall

 3 Hygine service 05/04/2023 Parish Council Main A/C Dame Hygiene Services S  567.24  113.44  680.6822115587 Hygiene disposal

 17 Water supply 13/04/2023 Parish Council Main A/C Water Plus Z  192.31  192.31Water Village Hall

 15 ICT equipment 14/04/2023 Parish Council Main A/C S QU AREU P (U K) LT D. X  22.80  22.80Square reader

 5 ICT equipment 19/04/2023 Parish Council Main A/C Viking S  59.99  12.00  71.99Office stationary + memory hard drive

 5 Stationary 19/04/2023 Parish Council Main A/C Viking S  85.48  17.09  102.57Office stationary + memory hard drive

 10 Telephone 20/04/2023 Parish Council Main A/C Gradwell Communications S  14.10  2.82  16.92VOIP

 7 Suppliers 20/04/2023 Parish Council Main A/C G McIntyre S  14.17  2.83  17.0022525729 Cllr McIntyre refun 2 H/D nrush and pan set

 12 Telephone 20/04/2023 Parish Council Main A/C BT S  72.32  14.46  86.78BT: phone and wifi

 14 Stationary 20/04/2023 Parish Council Main A/C Clerk Z  15.00  15.0022525655 Staff refund - 15 stamps 2nd Class

 11 Legal and professional fee 20/04/2023 Parish Council Main A/C JDH Business Services S  515.00  103.00  618.0022525576 Internal audit 2022-2023

 6 Subscription (adobe/office/Chalc)20/04/2023 Parish Council Main A/C Cheshire East Council XNon-Domestic rate demand 2023/24

 9 General Maintenance 20/04/2023 Parish Council Main A/C Steele Heating & Plumbing Ltd S  110.00  22.00  132.0022525826 Gas inspection and boiler service

 8 Website subscription 20/04/2023 Parish Council Main A/C FearNaught S  175.00  35.00  210.0022525951 Parish Council website license fee

 13 Hall hire 20/04/2023 Parish Council Main A/C Shavington-cum-Gresty Parish CouncilX  1.00  1.00Square device payment TEST

 16 Subscription (adobe/office/Chalc)21/04/2023 Parish Council Main A/C Cheshire Assoc Local Councils X  1,510.87  1,510.8722526127 Chalc Affiliation Fee

 18 Staff Salary 28/04/2023 Parish Council Main A/C HMRC X  1,309.62  1,309.6222526383 April 23 - P30

 19 Staff Salary 28/04/2023 Parish Council Main A/C Staff X  887.62  887.6222526470 April 2023 payslip

 21 Staff Salary 28/04/2023 Parish Council Main A/C Cheshire Pension Fund (CPF) X  1,224.42  1,224.4222526759 April 2023 - pension contribution

 20 Staff Salary 28/04/2023 Parish Council Main A/C Clerk X  2,245.20  2,245.2022526841 April 2023 payslip

 25 Payroll Service 05/05/2023 Parish Council Main A/C Beardmore Accountants S  92.00  18.40  110.4022953939 Payroll Service

 26 Cleaning Service 05/05/2023 Parish Council Main A/C Crystal Clean S  406.00  81.20  487.2022954049 Cleaning Village Hall

 23 Civic events 05/05/2023 Parish Council Main A/C Solopress Z  58.75  58.7522954113 Coronation booklet printing

 24 Civic events 05/05/2023 Parish Council Main A/C Green Living Horticultural ltd X  752.80  752.8022967392 Coronation roses garden

 22 Civic events 05/05/2023 Parish Council Main A/C FearNaught S  900.00  180.00  1,080.0022954003 Design and marketing

Total  11,946.69  745.24  12,691.93
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Report Statement 

 

Meeting:  Parish Council Meeting 

 

Report Purpose: To provide the March and April 2023 reports 

 

Version Control: v0 

 

Author:  PCSO Corbett 

 

 

BEAT MANAGERS REPORT 

   Month  March 2023 
Completing officers P.C.S.O 20674 P.Corbett.  

Ward Shavington. 

Community Engagement 

undertaken: 

Local shops visited. Closed premises checked, 

including unoccupied buildings on Crewe Road 

and Main Road. 

 

Patrols of pharmacies, garages, and pet food 

shops 

Continued welfare checks on identified vulnerable 

residents. 

 

 

Traffic activity/enforcement  Tru-Cam.   

 

07/03/2023 Gresty Lane. 

(Reduced Number of sessions due to illness.) 

 

Speed watch (Psco Corbett and Volunteer).   

 

03/03/2023 Crewe Road. 

11/03/2023 Crewe Road. 

15/03/2023 Rope Lane. (D.CHEW and 

L.BUCHANAN, No police present.) 

27/03/2023 Newcastle Road. 

 

Surgeries Replaced By Residents Use Of The Police 

Mailbox System Installed By The Parish Council 

At The Village Hall. 

Schools + Young People. Parking Patrols. 

 

Priority/problems raised, and 

activity carried out to combat  

Speeding, parking, Increased presence around 

Vine tree play area and surrounding streets. 
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Feedback (how have you made the 

community aware of what you have 

done?) 

 

Reduced number of posts onto Shavington face 

book-high lighting activity due to new guidance on 

posting.  

 

**Drug work not posted** 

 

Cheshire Alert. 

 

Notable contact with partner 

agencies. 

 

Crisis Line. 

The Metropolitan Police 

Staffs. Police. 

Aspire Housing. 

Any wider community issues, which 

have been addressed? 

 

This List Is Not Exhaustive. (Dates with zero 

entries consist predominately of domestic 

incidents.) 

 

01/03/2023 Highway Obstruction (Wheel fell of 

HGV.) A500 Shavington bypass. Resolved. 

 

02/03/2023 Theft (Amazon parcel stolen from 

doorstep). Mallow Avenue. Ongoing. 

 

02/03/2023 Suspicious Activity. (Two males 

hanging around.) Gresty Lane / Road. Checked. 

Resolved. 

 

04/03/2023 Drug Use. (Group of teenagers 

smoking cannabis). Crewe Road. Resolved. 

 

04/03/2023 Concern for Safety. (Call from MET 

police, ref distressed / suicidal female.) Little 

Meadow Place. Ongoing. 

 

06/03/2023 Breach of The Peace. (Ex-Partner 

breaching bail conditions by attending at victim’s 

address.) Resolved. 

 

06/03/2023 Scam. (Deception scam, Fake 

business.) Well Close. Ongoing. 
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07/03/2023 Concern for Safety. (Lady with 

dementia walking in road.) Crewe Road. Ongoing. 

 

08/03/2023 Theft. (Pushbike stolen.) Hawthorn 

Close. Ongoing. 

 

08/03/2023 Road Traffic Collision (R.T.C. No 

injury. Van has struck an HGV.) Resolved. 

 

09/03/2023 Highway Disruption (Debris In 

carriageway, washing machine.) Jack Mills Way. 

Resolved. 

 

10/03/2023 Violence. (Report of parent assaulting 

child.) Rope Lane. Ongoing. 

 

12/03/2023 Sextortion. (Victim Being black mailed 

over naked photos online.) Weston Lane. 

Ongoing. 

 

13/03/2023 Sextortion. (Victim being black mailed 

over naked photos online.) Charles Kirk Place. 

Ongoing. Linked to above. 

  

14/03/2023 RTC No injury. (Car has hit a garden 

wall.) Crewe Road. Resolved. 

 

15/03/2023 Drug Dealing. Sable Road. Ongoing. 

 

15/03/2023 Theft. (Scaffolding stolen.) Jack Mills 

Way. Ongoing. 

 

16/03/2023 Suicide. (Victim hanged themselves.) 

Gresty Lane. Resolved. 

 

17/03/2023 RTC Minor Injuries. (Child knocked of 

pushbike by vehicle.) Gresty Road. Ongoing. 
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17/03/2023 Violence / Harassment. (Neighbour 

dispute / boundary dispute.) Old Pusey Dale. 

Ongoing. 

 

 

18/03/2023 Criminal Damage. (Gate to public 

footpath damaged.) Weston Lane. Ongoing. 

 

18/03/2023 RTC No injury. (Stationary vehicle 

struck.) Crewe Road. Resolved. 

 

19/03/2023 Dangerous Driving. (Boy Racers.) 

Jack Mills Way. Resolved. 

 

20/03/2023 Malicious communications. 

(Inappropriate material sent to victim s young 

child.) Rotary Way. Ongoing. 

 

20/03/2023 RTC No injury. (Two vehicles 

collided.) A500 Shavington Bypass. Resolved. 

 

23/03/2023 Concern For Safety. (Call from Staffs 

Police ref distressed / suicidal female, Mental 

health crisis.) Ongoing. 

 

23/03/2023 Threats to kill. (Escalation of blackmail 

scam.) Osborne Grove. Ongoing. 

 

26/03/2023 Highway Disruption. (Cars parked on 

verges outside Crewe Alex soccer centre.) 

Resolved. 

 

26/03/2023 Shoplifting. (Meat stolen from local 

store.) Rope Lane. Ongoing. 

 

27/03/2023 Shoplifting. (Meat Stolen from local 

store.) Rope Lane. Ongoing. 

 

27/03/2023 Concern for Safety. (Terminally ill 

resident not seen for several days.) Checked. All 

ok at address. Resolved. 
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28/03/2023 Theft of Fuel. (Diesel taken from 

Commercial vehicle.) Crewe Road. Ongoing. 

 

28/03/2023 Dangerous Driving. (Report of a driver 

using mobile telephone and mounting the 

pavement.) Crewe Road. Ongoing. 

 

29/03/2023 Motoring Offences. (No Mot.) Gresty 

Lane. Resolved. 

 

29/03/2023 Suspicious Activity. (Report of adult 

victim being followed around the village by 

unknown male.) Main Road. Ongoing. 

 

30/03/2023 Drugs. (Two youths smoking 

cannabis) Huntersfield. Ongoing.  

 

Domestic Incidents 17 Serious (Violence).  4 

 

Concern for welfare / vulnerable people Follow Up 

Check. 11 

 

Missing Persons. None. 

 

 

Abstractions. 06/03/2023 Traffic Collision Weston Road. 35 

Mins. 

14/03/2023 One shift training at Hq. 

17th  Until 23rd Inclusive Off Sick (Covid 19) 

Other information / Incidents of note. Eleven Drivers Banned from Using The garages / 

Businesses on Jack mills way by PCSO Corbett 

after witnessing them driving in an anti-social 

manner on the premises. (One is being 

prosecuted for dangerous driving.) 

 

Speed Indicator device on Crewe Road unable to 

download traffic Data at the moment. 
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BEAT MANAGERS REPORT 

   Month  April 2023 
Completing officers P.C.S.O 20674 P.Corbett.  

Ward Shavington. 

Community Engagement 

undertaken: 

Local shops visited. Closed premises checked, 

including unoccupied buildings on Crewe Road 

and Main Road. 

 

Patrols of pharmacies, garages, and pet food 

shops 

Continued welfare checks on identified vulnerable 

residents. 

 

Meeting with Motherwell charity. 

 

  

Traffic activity/enforcement  Tru-Cam.   

 

02/04/2023 Gresty Lane. 

 

02/04/2023 Crewe Road. 

 

28/04/2023 Gresty Lane. 

 

Speed watch (Psco Corbett and Volunteer).   

 

08/04/2023 Rope Lane. 

 

11/04/2023 Crewe Road (L.Buchanan and 

D.Chew, No police present.) 

 

Surgeries Replaced By Residents Use Of The Police 

Mailbox System Installed By The Parish Council 

At The Village Hall. 

Schools + Young People. Parking Patrols. 

 

Visit to primary school to speak with pupils 

regarding ASB after some pupils identified as 

“Offenders” in certain reports regarding low 

level ASB in the play park on Hawthorn close. 
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Priority/problems raised, and 

activity carried out to combat  

Speeding, parking, Increased presence around 

Vine tree and Hawthorn play areas and 

surrounding streets. 

 

Feedback (how have you made the 

community aware of what you have 

done?) 

 

Reduced number of posts onto Shavington face 

book-high lighting activity due to new guidance on 

posting.  

 

**Drug work not posted** 

 

Cheshire Alert. 

 

Notable contact with partner 

agencies. 

 

Crisis Line. 

Police Scotland. 

Aspire Housing. 

Cheshire Fire and rescue. 

Any wider community issues, which 

have been addressed? 

 

This List Is Not Exhaustive. (Dates with zero 

entries consist predominately of domestic 

incidents.) 

 

01/04/2023 Abandoned 999 (Female asking for 

ambulance then ending call.) Crewe Road. 

Resolved. 

 

02/04/2023 Breach of the peace. (Breach of bail 

conditions, ex-partner at victim’s home address 

without prior arrangement resulting in a verbal 

argument.) Earls’ road. Resolved. 

 

02/04/2023 Dangerous driving. (Report of a car 

swerving dangerously.) Newcastle road. 

Resolved. 

 

03/04/2023 Malicious communications. (Male 

recently banned from local pub making threats to 

staff via face book.) Rope lane. Resolved. 

 

03/04/2023 Violence. (Neighbour dispute 

escalated into a fight.) Crewe road. Ongoing. 

 

04/04/2023 Suspicious behaviour. (Potentially 

bogus door to door sellers.) English oak avenue. 

Ongoing. 
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06/04/2023 Highway obstruction. (Vehicle with a 

puncture.) Northfield place. Resolved. 

 

06/04/2023 Harassment. (Victim receiving large 

volume of telephone calls from an unknown 

person.) Edwards avenue. Resolved. 

 

06/04/2023 Fraud. (Victim agreed to be a 

guarantor on a friend’s loan and then became 

liable for all debt.) Rotary way. Ongoing. 

 

08/04/2023 Shoplifting. (£160 Meat stolen from 

local store.) Rope Lane. Resolved. 

 

09/04/2023 Shoplifting. (£200 Meat stolen from 

local store, linked to above incident.) Rope lane. 

Resolved. 

 

10/04/2023 Suspicious activity. (Male walking up 

driveways and looking into people’s houses.) 

Greenfields avenue. Ongoing. 

 

12/04/2023 Breach of bail conditions. (Ex partner 

at victims address without consent.) Earls’ road. 

Ongoing. 

 

14/04/2023 Concern for safety. (Accidental use of 

lifeline.) Barons’ road. Resolved 

 

15/04/2023 Road traffic collision RTC. Minor 

injury. (Potential medical episode, car has left 

carriageway and struck wooden barriers.) Jack 

mills way. Ongoing. 

 

16/04/2023 Suspicious activity. (Report of male 

hiding in bushes, checked. All in order.) Gresty 

lane. Resolved. 

 

17/04/2023 RTC No injury. (Two vehicles light 

impact.) A500 Shavington bypass. Resolved. 

 

18/04/2023 Road rage. (Male has grabbed a youth 

and threatened to kill him after altercation.) Rope 

lane. Ongoing. 
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18/04/2023 RTC No injury. (Car has driven into 

rear of victim’s car.) Newcastle road. Resolved. 

 

19/04/2023 Concern for safety. (Report from 

police Scotland of a person at high risk of self-

harm being in shavington, asking for safe and well 

check.) Little meadow place. Resolved. 

 

20/04/2023 Suspicious behaviour. (Two males 

seen hanging around area.) Jack mills way. 

Resolved. 

 

20/04/2023 Theft. (Builders tools stolen from their 

van.) Godwin crescent. Ongoing. 

 

21/04/2023 Theft. (Mobile phones stolen from a 

local business.)  Jack Mills way. Ongoing. 

 

21/04/2023 Drug dealing. (Single property 

reported as being used for drug dealing.) Sable 

road. Ongoing. 

 

22/04/2023 Drug use. (Youths smoking cannabis.) 

Hawthorn close. Ongoing. 

 

22/04/2023 Concern for safety. (Family unable to 

contact elderly resident.) Resolved. 

 

23/04/2023 Vulnerable person / assist other 

agencies. (Assist paramedics with resident 

suffering mental health crisis.) Sable road. 

Ongoing. 

 

25/04/2023 Highway obstruction. (Sheep in road.) 

Newcastle road. Resolved. 

 

26/04/2023 Concern for safety. (Female stood on 

A500 bridge for a protracted period.) Crewe Road. 

Resolved. 

 

26/04/2023 Harassment. (Victim being threatened 

by family members regarding child access.) Pool 

field close. Ongoing. 
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27/04/2023 Road rage. (Male has punched 

victims’ car and then threatened to kill them.) 

Badens croft road. Ongoing. 

 

27/04/2023 Breach of the peace. (Breach 

regarding authorised accommodation resulting in 

verbal argument.) Farm close. Ongoing. 

 

28/04/2023 Violence. (Carer threatened by client, 

Mental health issue.) Sable road. Ongoing. 

 

28/04/2023 Road traffic offences. (Van driving 

without number plates.) Crewe road. Resolved. 

 

29/04/2023 Shoplifting. (Theft of alcohol from local 

store.) Rope lane. Resolved. 

 

29/04/2023 House Fire. Crewe Road. Resolved. 

 

 

Domestic Incidents 13  Serious (Violence).  4 

 

Concern for welfare / vulnerable people Follow Up 

Check. (Urgent but not considered an emergency) 

11 

 

Missing Persons. None. 

 

 

Abstractions. 7th Holiday, 10th Holiday. 14th   First Aid Training, 

15th Through to 23rd Holiday.  25th Training at Hq. 

29/04/2023 1 Hour due to high risk missing person 

in Nantwich (81 Years old) 

Other information / Incidents of 

note. 

 

Speed Indicator device on Crewe Road unable to 

download traffic Data at the moment. 


